GENERAL PROVISIONS
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A. FURIUDL

This Regulation prescribes traffic management policies and procedures applicable to the
Department of Defense/United States Coast Guard (DOD/USCG) and non-appropriated fund
(NAF) employees for the movement and storage of personal property and mobile homes.

B. POLICY

1. U.S. Transportation Command (USTRANSCOM), in conjunction with the Services and
theater commands, will provide technical direction and supervision over all traffic management
functions incident to personal property movements within the Defense Transportation System
(DTS). Quality service to the member is given primary emphasis in implementation and
management of the personal property program.

2. The Transportation Officer (TO) will determine best service in support of the personal
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3. Military air and ocean transportation resources, under the control of AMC or MSC, will
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4, e movement of household goods (HHG) by air is subject to the following
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S1acrations.
a. Personal property will be airlifted by AMC or commercial air carriers to and from
those "hard-lift" areas designated by DOD Components.

b. Personal property shipments may be effected via AMC where Transportation
Priority 4 (TP-4) tariff rates are available in other than hard-lift areas.

c. Commercial airlift, acquired directly or as part of an International Through
Government Bill of Lading (ITGBL) shipment, may be used when cost effective or if both
surface and AMC transportation between other than hard-lift areas do not satisfy the member's
shipment requirements.

5. Total personal property program transportation costs will be captured in the automated
personal property system and reported to USTRANSCOM annually on fiscal year basis. Costs
will be reported for TGBL moves, nontemporary storage (NTS), local drayage, direct
procurement method (DPM) contractual services/linehaul, intratheater movements, and Do-It-
Yourself-Move (DITY) payments. When shipments are transported via military airlift and
sealift, such costs will be included as well. First report is due Dec 99, and annually on 25 Oct
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thereafter. Cost data will in turn be provided by USTRANSCOM to the Services and the
Assistant Deputy Under Secretary of Defense for Transportation Policy.

6. MTMC components will schedule a personal property staff assistance visit (SAV) for
each personal property shipping office (PPSO) within their geographical area of responsibilit
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once every 2 years, with priority given to high volume shipping a
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ys in advance; followed
service headquarters or major command.

b. The SAV representative will prepare a report of visit within 30 days following
completion of SAV addressed to the PPSO/PPPO’s visited, with information copy to the
appropriate service headquarters or major command.

7. Change notification to all rate solicitations will be coordinated with the appropriate
DOD Components when they affect operations, policy, procedures, and/or affect cost to the
program.

8. Any questions concerning the pamphlet on “How to do Business in the Personal
Property Program” should be directed to HQ MTMC/MTPP-AQ, Com’l Telephone, (703) 681-
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1. Installation Commanders shali:
a. Implement this regulation and ali program-related directives issued by HQ MTMC.
b. Appoint, in writing, a Transportation Officer (TO). Staff and support installation
transportation offices to ensure their effective operation and consider fully the increased work

loads experienced during the summer shipping period and other periods of peak demand.

c. Ensure coordination between the installation housing office and TO to prevent
unnecessary Storage-In-Transit (SIT) due to housing unavailability.
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d. Allow enough time off from duties for members to arrange for the shipment or
receipt of personal property.

e. Ensure the member is furnished all published orders in a timely manner.

f Ensure the member is made aware of all resnonsibilities and entitlements in the
) WAl W WAAW ALAWALAWWA AW ALRAVANANY ATV AL W WA WAL lvuyvl‘u‘v.ll‘lvb’ SALANE WALVACAWALAWALGY Aid WAW
. .
program and provide all services to which the member is entitled

2. TO/PPSO shall:

a. Establish areas of operation to encompass their entire area of responsibility, when
deemed appropriate, for sound traffic management.

b. Accept or reject carriers’ Letters of Intent (LOISs), in accordance with criteria
established by HQ MTMC.

c. Determine the qualification of carriers’ agents, in accordance with criteria
established by HQ MTMC.

d. Maintain a file of carrier rate tariffs and tenders for the installation's area of
responsibility.

e. Coordinate with appropriate contracting officers on the negotiation, maintenance,
and administration of packing and containerization contracts.

ocess all applications for the shipment or storage of personal
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is coverage holds the carrier liable for $1.25
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buying additional pr

(a) Option 1 (Higher Released Valuation or Lump Sum Coverage): An
increased value placed on a shipment, by the member, above the $1.25 times the actual net
weight of the shipment. (Example: Shipper may increase the amount multiplied by the actual
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weight of the shipment, i.e., $2.00 or $3.00) There is no maximum limit. The government pays
for the basic coverage and the member must pay for the additional amount above the basic
coverage

. 1 ¢ vahia? anvarasas twhiak amorieac annk getiala
Note 1: Basic coverage and option 1 is “depreciated value” coverage which ensures each article
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1S covered for its chr Celt t €, 1€ss aepreciation up to the stated valuation. The weight of

(o) Option 2 (Fuli Replacement Vaiuation): The member elects this option
to buy full replacement vaiue coverage from the carrier, either as a lump sum or by increasing the
basic amount from $1.25 per pound to $3.50 per pound. (Must be at least $21,000 or $3.50 times
the actual net weight of the shipment, whichever is greater). This option offers members who
may only have a small amount to ship the opportunity to insure their shipment for a “minimum
lump sum” of at least $21,000. (Example 1: A member with only 5,000 pound shipment who
wanted the extra protection of full replacement valuation could “declare” the shipment at a
minimum “lump sum” valuation of $21,000, since the shipment weight (5,000 Ibs) times $3.50
would only be 317,500.) The government pays the basic coverage and the shipper must pay for
coverage over and beyond that for basic coverage.

Note 2: Coverage under Option 2 is not depreciated value coverage. The carrier’s liability is the
amount necessary to replace or repair any and all items lost or damaged up to the declared
amount. The shipper under this option would be paid the cost to replace any item damaged, lost,
or broken beyond repair. Also, under this insurance option, the carrier has the right to repair or
replace items instead of paying the shipper for them. The shipper must submit claim (if any)
against the carrier before initiating a claim against the government. The carrier is only

responsible to pay full replacement up to $3.50 times the actual shipment weight or $21,000,

whichever is greater. A lump sum in excess of that amount will not be covered as full

replacement. (Example: A shinper with an 18,000 pound shipment would be eligible under
Option 2 for “Full Replacement Valuation” at 363,000 (18,000 lbs x $3.50). If the shipper
wanted to declare a “lump sum valuation” of 875,000 on his/her property, the carrier would not
accept this shipment under Option 2.) Members may request assistance from any Transportation

(¢) For TGBL Domestic Shipments, enter one of the following:

(1) Increased Valuation - “Shipment is released at a declared lump sum
value of $ or “Shipment is released at a valuation of $ times the net weight in
pounds of the shipment.”
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(2) Full Replacement Protection - “Shipment released at full
replacement protection of $3.50 times the net weight in pounds of the shipment or $21,000,
whichever is greater.

S“}pu_ent nd/or Storage of Personal Property, to the responsible TO when transportation
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storage, or related services are required eutszde the installation's area of responsibility.
j. Select the method and mode of shipment and acquire promptly all transportation or
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procedures established in this regulation

k. Advise the member or the member's agent of the name of the carrier or warehouse
selected and of the dates the necessary packing and related services will be performed before
movement or storage of the personal property.

1. Advise the member that container/overflow boxes when used in door-to-door
service, will be stuffed at origin residence unless specific exception is authorized by TO or the
member.

m. Distribute personal property traffic as prescribed by this regulation.

n. Control, secure, issue and prepare Personal Property Government Bills of Lading
(PPGBLs), and submit them to the carrier before the agreed time of pickup.

0. Prepare and distribute Transportation Control and Movement Documents (TCMDs)
as required.

p. Prepare and distribute customs documents, as required.

Kt Malnt.z_lm a PPCBL shall

public file for review by carriers. (The PPGBL public fil
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penod of time for the SIT facﬂlty when a shipment is ordered into and out of SIT. Return a
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certified copy to the carrier within 1 0 rorkdays of receipt.
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w. Perform claims inspections, as required, to determine carrier or contractor
compliance with tenders of service, tariffs, rate tenders, or contractual obligations.

x. Inspect each mobile home shipment to ensure carriers are in compliance with the
terms and conditions of the mobile homes tender of service and applicable taniff and rate tenders.

y. Establish and maintain a performance file for each carrier serving the installation's
area of responsibility.

z. Warn or suspend carriers serving the installation's area of responsibility in
accordance with the policies and procedures established by this regulation.

aa. Recommend to HQ MTMC, through the MTMC component, or overseas
commander, the disqualification of a carrier with full justification.

ab. Inform immediately the local law enforcement agency when claims or other
information reflect the loss of firearms from shipments or storage lots of personal property.

(1) aracgary ctanc ara haina nravant furthar lnce ar damaoce
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(4) The origin or destination TO or PPSOs are notified.
(5) Members whose property has been affected are notified of the incident and of

the extent of loss or damage incurred.

(6) The appropriate MTMC component is notified in accordance with the

requirements of this regulation.
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ad. Furnish required statistical data to the Commander, MTMC, through the

111111Aliuiel A .

headquarters of the sponsoring military service. EDI will be used to maximum extent.

ae. Provide HQ MTMC (through the appropriate MTMC component, if applicable)

nfnrmanen ralating tn the TOc tn 11mndate the DD(‘TG
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af. Maintain adequate records of DPM rate and shipment data and furnish such data to
arn Do~ emmdmendial o T o e s am nnd s b ITN RATRAN Tl cnbmn ntimneenl Cncnsrna A
ag. Report potential volume movements to HQ MTMC. If international, forward an
el i al o e da dl o h . NATTNAL o e e e
inft 10n copy to the appropriate M1 MC overseas component

ah. Serve as the focal point of contact for the carrier for ail personal property shipments
originating at the activity, until such time as the shipment is offered for delivery by the carrier to
the destination TO.

3. The member shall:

a. Inform the TO, upon receipt of orders or alert notice, of the desired movement date
and all other information pertinent to the move.

b. Immediately notify the TO of any change in orders or other information affecting
the member's entitlement to ship or store the property.

c. Establish a realistic RDD with the origin TO.

d. Ensure all items of personal property are ready for packing or shipment before the

anhmna’red nackmo and m('klm date.

e. If shipping a POV, deliver the POV to the vehicle processing center (VPC)
f. If shipping a mobile home, ensure the mobile home is road worthy and ready for

01 € properiy

h. Contact the responsible destination TO immediately upon arrival and provide a
contact address and telephone number where the member can be reached to arrange delivery at
destination.

i. To preciude unnecessary use of SIT or temporary lodging allowance payments,
make arrangements for the acceptance of the property at destination as soon as possible.
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k. Notify immediately the local installation law enforcement agency when becoming
aware of the loss of firearms from a shipment or storage ot of personal property.

. Verify the accuracy of all items and information (including damage) on all shipping
documents before signing.

m. Verify the accuracy of loss or damage information itemized by the carriers on the
inventory and the DD Form 1840 as appropriate.

n. Submit promptly a report on the carrier's performance. (This report is important to
the overall evaluation of carrier performance).

o. Furnish the delivering carrier a signed statement when unpacking or debris removal
is waived at destination.

p. Retain copies of all current transportation or storage documents.

ol
Z
)
=

nuar re\' ¥4 ;fomc

VVWALIVUYY Liwilio
4 Chiafe TO/DPDCO TO/OCDPDPAN and TO/TDDAN chall
. CIICLS, 1VITTOU, 1VU/LT T OV, dlll 1 U/JI 1T OV dilall

1 ™ T~ .

b. Select the method and mode of shipment commensurate with the RDD established
on the DD Form 1299 received from the Transportation Office (TO) and make necessary
arrangements for shipment.

c. Resolve, with the appropriate TO, requests for service that cannot be accomplished.

d. Furnish required statistical data to HQ MTMC, through the headquarters of the
sponsoring military service or MTMC component, as required.

e. Provide inbound shipment information for locator action to the TOs served.

f. Accomplish all other traffic management actions required of TOs.
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Review the member's orders and prepare the DD Form 1299 in accordance with the
... . . . L .
member's entitlements and requirements. This includes the establishment of a realistic RDD
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d. Monitor the arrival of newly-assigned personnel and assist the responsible TO,
CTO, or JPPSO in arranging for the receipt and delivery of inbound shipments of personal
property.

e. Assist the member in filing a claim for loss or damage through the appropriate TO
if there is no claim service available at the facility to which the member is assigned.

6. Terminal Commanders (Air or Water) shall:

a. Issue letters of warning when shipments are not picked up by port agents at military
air or water terminals within the time limits prescribed by the tender of service.

b. Issue letters of warning to ITGBL carriers when violations of the tender of service
are observed.

c. Report to HQ MTMC

b
ory or are suspecte d o

personal property shipping containers observed in transit that
fn

re unsatisfac 10t meeting DOD specifications.

are unsat to suspect
d. Issue a Discrepancy in Shipment Report (DISREP) or Discrepancy in Shipment
Confirmation (DISCON), as appropriate, when loss or damage is discovered in shipments
ansitin ilitarv air or water terminals.

e. Issue a certificate showing ocean or aerial port used for all Codes 5and T
shipments
 nl NIAAT AT ™ A DYYT ATY AT ACQ D Y. \{ TYT T'TV

1. This section apphe o all DOD-sponsored personal property shipments worldwide, but
does not apply to the pro essing of claims for loss or damage to personal property. For claims
procedures, see Chapter 410 of this regulation and regulations of the military service concerned.

2. DOD Components shall:



a. Establish or transfer areas of responsibility in coordination with the Commander,
NATNAC
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b. Review and coordinate memorandum of understandmg with the appropriate military
staff agencies' controlling manpower, resources, and funding.

c. Serve as the point of contact for activities and instaliations under their jurisdiction
to resolve problems concerning the assignment of areas of responsibility.

3. TOs (PPSOs/PPPOs) shall:

a. Coordinate through appropriate military service command channels on all matters
relating to the assignment of areas of responsibility.

b. Develop and process, through command channels, information required for the
preparation and processing of memorandum of understanding.

c. Initiate memorandum of understanding, as required.

4. Geographical areas are established within each state in the Continental United States
(CONUS) and Alaska, as well as all overseas areas, except as otherwise designated in the

INSTALLATION TRANSFER, ACTIVATION, AND DEACTIVATION
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1. Deactivation or Transfer of an Installation's Assigned Area of Responsibility.
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memorandum of understanding will be executed between the gaining and the losing mstallat10n

or acnvuy and a copy provmea to the Service neaaquaners whnen an agreement cannot be
reached at the local lCVCl, the matter will be referred to the approprlate Service neaaquaners.

b. The Service headquarters will notify Headquarters, Military Traffic Management
Command (MTMC), when agreements are final concerning the transfer of functional
responsibility from one installation to another, the transfer of areas of responsibility, or the
activation or deactivation of an installation. The notifications will be timely to allow updating of
this regulation and the Personal Property Consignment Instruction Guide (PPCIG) and the
establishment of overall operational procedures, i.e., letters of intent (LOIs) and rate programs.

c. All records and files will be transferred from the deactivated installation to the new
responsible installation.



principles prescribed in DOD policies o

2. Budget and Funding. Each military service is assigned specific areas of responsibility
for providing program-related services to all members, regardless of their military service
affiliation. Within these areas of responsibility, each military service will provide administrative
and operational support to the other rmlitary services as a common service. Such common-
servicing does not apply to industrial fund activities that provide service only on a seller-buyer
basis. In these cases, the direct costs arising from the acquisition of serv'ices, including contract
storage, PPGBLs, and packing and containerization will be provided on a cross-servicing basis in

accordance with regulations of the appropriate military service.

1. Personal Property Counseling Checklist, DD Form 1797 (Figure 401-1).

a. Purpose. DD Form 1797 shall be used as a guide by the counselor during the
counseling session. All pertinent items shall be discussed with the member and checked off in
the blocks provided. At the conclusion of the counseling session, the form shall be signed by
both the member and the counselor, with statements covering any unusual requirements or
problem areas initialed by the member and the counselor. A computer generated checklist can be
used in lieu of the DD Form 1797.

b. Forms Supply. DD Form 1797 is available through normal publications distribution
channels.

o
S

e completed DD Form 1797 shall be distributed as follows:

statute enacted by Con;
damaged, or destroyed incident t

b. The Act does NOT provide insurance coverage, nor was it intended to replace
insurance.

c. Congress instead intended to alleviate some of the hardships of military life by
providing fair compensation for certain types of property losses.



d. The Act was never intended to restore damaged property to a better condition than it
was in prior to a move
a Masmmn lomncd ot Lo 012 1 . .1 TY ‘e 3 v ~ RS
€. 1ime limitation ior iiling cle against the United States Government is 2 years
~amn A Amda ~L A1
from the date of delivery

g. For Army and Air Force, additional claims information may be obtained from the
local Staff Judge Advocate (SJA).

3. Restricted/Prohibited Items.

Counselors will ensure that all members are advised of items that cannot be shipped as
HHG or UB. Such items are listed as restricted/prohibited items in the Joint Federal Travel
Regulations (JFTR)/Joint Travel Regulations (JTR), Personal Property Consignment Instruction
Guide (PPCIG), and in applicable DOD Component publications. Examples of hazardous items
are listed in Appendix BG to this regulation.

4. Boat Counseling. See Chapter 412, Part B.

5. Shipment of Professional Books, Papers

Affiliate Radio System (MARS) E
d

are authorized to ship PBP&E an

o
PBP&E and MARS equipment shall be in the same manner and under the same conditions as
1 1 +1fiad laer th armlhar amd
other household goods. All items shipped as PBP&E shall be identified by the member and
1 Aingl Th 130l waraight AF i4nmaa
packed separately, and containers shall be marked accordingly. The actual weight of items
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6. Shipment of Liquor/Alcoholic Beverages.

a. Domestic Shipments. Members may ship any amounts of liquor/ alcoholic
beverages in their personal property shipments subject to the carrier's acceptance of these items
in the shipment. (NOTE: Any single container may not exceed 1 gallon capacity.)

b. International Shipments.

(1) Shipments Entering Customs Territory of the United States (CTUS). Liquor/
alcoholic beverages are restricted and may be shipped separate from the rest of the member's
personal property. (See DOD 5030.49-R). Government is not responsible for any fee or customs
charges and certain charges may or may not be reimbursable.
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(2) Shipments From CONUS to Overseas, Intertheater, or Intratheater. Shipment of
liquor/alcoholic beverages will be in accordance with the destination country general instructions
page in the PPCIG, Volume II. (If there is no specific guidance in the PPCIG on shipment of
alcoholic beverages to a particular destination country, the TO will contact the destination
transportation office or General Service Officer (GSO) for instructions).

H. APPLICATION FOR SHIPMENT AND/OR STORAGE OF PERSONAL
PROPERTY, DD FORM 1299

1. General. A separate DD Form 1299 shall be prepared for each shipment a member
makes, and the applications shall be numbered 1 of 2, 2 of 2, etc. If the member cannot be

2. Preparation of the DD Form 1299.

a. Each applicable block of the DD Form 1299 (Figure 401-2) will be completed. A
permanent contact phone number and address shall be shown in blocks 8.g. and h. The TO, in
conjunction with the member, will establish a requested pack, pick up, and delivery dates.

Members should not be required to sign a blank DD Form 1299.

b. For the shipment of professional books, papers, and equipment (PBP&E), annotate
the estimated weight or the word "None" in the appropriate block.

3. Persons Authorized to Complete and Submit the DD Form 1299 are:

a. The member.

b. Any person acting under a current power of attorney or an informal letter of
authority signed by the member.

c. Dependents of:

(1) Army and Air Force Personnel. When a dependent has a travel authorization to
or from overseas, the dependent may apply for shipment without the member's power of attorney

or letter of authorization provided the shipment is to the member's new duty station or the
property is being placed in non-temporary storage (NTS). If the dependent is requesting

arcannal The deanendent mav re
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shipment when all of the following conditions exist: The member is currently assigned to the

qaaq Aty atats




1
eath Overseas), Summary Court Officer Appointment Order, or the
Official Bulletin Notice can be used instead of orders as an attachment to the DD Form 1299.
Care should be exercised to ensure that the property is shipped to the authorized next of kin or
individual iegally entitied to receive the property. (See Chapter 410 of this Reguiation.)

)

)
d

g. When the DD Form 1299 is prepared by a dependent or agent, the full name, grade,
rank or rating, SSAN, and Service of the member will be shown in Block 6. One copy of the
power of attorney, the informal letter of authority, or the dependent travel authorization will be
retained by the origin TO in the shipment file.

4. Submission of DD Form 1299. Any TO will assist the member in preparing DD Form
1299 regardless of the member’s military service affiliation, and submit the DD Form 1299 to
the responsible origin PPSO.

I. REQUIRED SUPPORTING DOCUMENTATION

The following documentation is required for shipment:

.

required in special cases.

5. Customs documents to effect duty-free clearance of personal property shipments for
those areas where specific customs documents are required such as:

a. United Kingdom - DD Form 1434, United Kingdom (UK) Customs Declaration for

the Importation of Personal Effects of U.S. Forces/Civilian Personnel on Duty in the UK
(Figure 401-3). See PPCIG for preparation instructions.

an1_14
FUi-is



b. CTUS - DD Form 1252, U.S. Customs Declaration for Personal Property
Shipments, Part I (Figure 401-4).

N . . . .
(2) EUCOM Form 30-3, Shippers' Agriculture Inspection Certificate. Applies only
el mnb s et et ndien o exratlaian e s DT TANNA 4L nndnn
to shipments originating witnin tne cUCOUM tneater.

J. DISTRIBUTION OF THE DD FORM 1299 AND SUPPORTING DOCUMENTS

1. Provide a copy of the DD Form 1299 to the member.
2. Forward the DD Form 1299 and copies of all supporting documents to the responsible
TO. Facsimile is acceptable.

3. Retain one signed copy of each document for local files.

4. On all ITGBL shipments from CONUS or Alaska to overseas destinations or between
overseas areas, attach the following documents to the original copy of the Personal Property
Government Bill of Lading (PPGBL) and give those documents to the carrier for customs
clearance:

a. Clearance forms required by the host government.

b. A copy of DD Form 1299
c. A copy of member's PCS or TDY/TAD orders
5. Onall ITGBL shipments from overseas areas to the CTUS attach the following
documents to the original copy of the PPGBL, and provide these documents to the carrier for
rmictame claaranca
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c. A
6. On ali international contract-procured shipments provide the contractor with a copy of
DD Form 1299, member's orders, any required customs documents, and a water-proof pouch.
Provide the out-loading terminal a copy of the DD Form 1299, the member's orders, and ali
required customs documents.
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Alamaa +a thic samilatinm chall ko famsrandad thansindlh ammmmmmmd Alamemale 4m obm L8 onn oo mmt bl e
LLiallgt U UL ICEULallUll sliall UC uifwaldcu u UgIl CoulllIlailQ Cllalluicld o stall rcprc:cnl.auvcb
AL Al el i el A TT QO T d el M ITATAT TN £N0 O e TN
O1 UIC ICSPCCLIVE 1Tl SCIVICC 10 U.D. 1TAnSportation Lommanda;/ 1 Jj4-L 1, JUs DCOl JI1ve,
Scott AFB IL 62225-5357.
Arm
HQ Department of the Army
Attn: DALO-TSP
500 Army Pentagon
Washington DC 20310-0500
Na
Commander
Naval Supply Systems Command (053)
Department of the Navy
Mechanicsburg PA 17055-0791
Air Force

Director of Transportation
Headquarters, U.S. Air Force

ALALAAGALLINGRALLL 0 GAA AGAL A1 l.!-’
Haadanartere 171 Q Marine (Cnrng
ncadguaricrs, U.S. viallllC LOIpsS
I Nayry Ann
L INa .y LAY

2100 Second Street SW

Washington DC 20593-0001

L. PERSONAL PROPERTY SHIPPING OFFICE (PPSO) REQUIRED

REGUL

ATIONS

Appendix BI contains a list of publications considered essential for a successful program at
a personal property shipping office. PPSO requirements for these publications shall be submitted
through their established publications distribution channels.
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Any reference to forms in this part applies to the specific form discussed or an authorized
automated version. Unless otherwise specifically stated, all forms discussed in this regulation
are available through normal forms supply channels and/or generated in the personal property
antnmatad quctam
autvlllalvu dSyoivill,

N. TRANSPORTATION MANAGEMENT ADVISORY (TMA)

la i W la oV 2 N W ' VnVrial == 2 __.1

TMAs will be prov1aea to each TO oy MTMC/MTPP and, upon receipt, should be filed
Appendix BO of this regulation until canceled or superseded.



PERSONAL PROPERTY COUNSELING CHECKLIST

: PRIVACY ACT STATEMENT
AUTHORITY: 37 USC 406, 5 USC 5726, and EQ. 9397.

PRINCIPAL PURPOSE(S): Primary is to ensure the member, dependent, and government employee has been briefed properly on the
. movement of their pefsmal prcperty within the Defense Transportation System. Information cdlected in this system may dso be used in

datarmining validity !

nte and any thied namy saemanaidnili,
SSISrMInng vaiity o

Slhﬁ"‘veulc and any wnifa pany esponsiity.

ROUTHE 'u'aas) information contained in this sy system of records may be provided

ato
adjudicate claims brought by Defense Transportation System users.

[
g8
3.
®
-
o
b
-~
>
@

purpose of neiping to resave or

DISCLOSURE: Voluntary; however, failure to provide the requested information may delay settiement of a claim.

1. NAME (Last, First, Middle Initial) ‘[ 2. SOCIAL SECURITY NUMBER F 3. GRADERANK/RATING
4. ISSUNG AUTHORITY 5. ORDB! NUMBER AND 6. DATE(YYYYMMDD)

7. CHECKUST (Record special instructions an back)

| PART | - HOUSEHOLD GOODS PART H - UNACCOMPANIED BAGGAGE (Continued)

t
i (1) Entitiements under the order described above of ship s, (7) items of extraordinary vaiue.
: authonzed destination, etc.) (8) Whom to contact in the avent of loss or damage
(2) Weight allowances: FCS TOY (9) VIP - Very important Papers (the importance of documentation).
(3) Weight restriction at new duty station, if any. . (10) Member's responsibility to piete and t um in quality control form.
}
; (4) Member s responsibiiity to reimburse the Govemmeni for any excess (1) Member's iiity to reimt the Govemmeni for any excess
§ costs occasionsed by this/these shipment(s). costs occulon.d by this/these shipment(s).
! (5) Pickup date and required delivery date as determined by requirements (12) Unauthorized items and disposal of useless items.
of the member. PUD ROD {13) Frofessionai books, papers, and equipment.
6) Mode/ method of shipment, including name of carier if known. (14) Member's responsibility to contact the destination ITO i
®) m hd ineluang ' upon arrival to give a point of contact for the ITO when property
(7) Unauthorized items and disposal of useless items. ! armives.
8) Prof essional books, , and equipment . ﬁSJFrmmm uesognma agent to reiease property or accept properiy in
@ Papens Savpm of and use of Power of Attorney or informal Mtar of |

{2) Member's responsidbility to prepars and submit a compists DD Form austhonty,

1701, Inventory of Household Goods. PART 11 - NONTEMPORARY STORAGE

(10) Servicing/deservicing appliances. (1) Entitiements under this order, special services, etc.

(11) Temporary storage (contractual or intransit).

(2) included as part of HHG weight allow ance when stored at Government

i (12) Checking inventory at origin and destination, noting ducr‘plmlu on expense.
reverse of PFRGBL, DD Form 619, and camier s inventory prior (0 Signing
and report them to ITO. (3) Where stored and f or how long.
(13) Checking DD Form 619 prepared by carmier at origin for plete (4) Ackup date.
! accuracy of information recorded therson. (S) Apoliance secvicing.
(14) Member's responsibility to sign delivery document s and release them 6 king invent i .
| to carrier immediately upon Irveryol property and completion of (6) Chacking inventory at time of pickup i
; i delivery services and annotation of discrepancies. (7) What document ation given to member and its im portance to him.

| (15) Member s responsibiiity (o contact the destination ITO immediat ety
| upon amival to give a point of contact for the (TO when property

8) items of extraordinary valus, sxcess waight

‘ armives. )M r's responsibility to rek sethe G for any excess
! (16) Member's responsibility to contact orngin and destination ITOs if there costs occasioned by this/these shipment(s). i
' is any change in orders or there are other factors that could affect —
| delivery of the shipment . {10) Unauthorized items and di of items.

{17) Extra pickup or delivery charges, when applicable. (11) Professional books, papers and equipment.

(18) Procedure to designate agent to release property or accept property in (12) Member's responsibility to contact the destination ITO immedigtely
absence of member and use of Power of Attorney or informal letter of upon armival to give a point of contact for the |TO when property
authority. armives.

i (13)F to designate agent to release property or accept property in |
absence of member and use of Power of Attorney or informal letter of !

(20) Member's responsibility to complete and t um in quality control form. authority.

(21) Member's responsibility to ens ure PP items are free of soil/pest { PART IV - HOUSE TRAILERS/MOBLE HOMES
infestation. ; (1) Entitlement s under this order, limitations, possible costs. .

PART Il - UNACCOMPANIED BAGGAGE (2) Services suthorized at Govemment expense and those billed to member. |
'(1) Included as part of HHG weight aliow ance w hen shipped at Govemment (3) Responsibility of member to get trailer ready for movement. “
8xpanss. (4) Inventory and contents of trailer. items that cannot remain in trailer. 1

(2) Weight allow ances: Member Dependent s (5) Ackuo and delivery dates. i

{3) What can be shipped as unaccompanied baggage. (8) Intransit storage and probability of excess costs. J

(4) Pickup and delivery dates. | (7) Carmier and Government liability. \

: | (S} Preparation - Copy of Orders in sach contsiner just bsfors closing it ‘ {8) What document ation given to member and its im portance to him i
{ i (6) How and by whom shipped. i | (9) Responsibility to promptly submit quality control information. \
DD FORM 1797, SEP 1998 (EG) PREVIOUS EDITION IS OBSOLETE WHS/DIOR, Oct 98

Figure 401-1. DD Form 1797, Personal Property Counseling Checklist.
-18



7. CHECKUST (Continued)

PART V - PRIVATELY QWNED VEHICLES (POV)

2> PO

PART VI . WEAPONS AND AMMLINITION

(1) Does vehicie qualify as a POV.

{1) Limitations and restrictions of country to which assigned.

{2) Authorizations, restrictions, special Host Government requirements. {2) US Government r i s and restrictk applicabie for import.
{3} Annlicahla nart n‘ i .rul daharkarinn- ak if naadad 12\ iml farme and . HVHH of i ars
{3 port Y y sit i {3) Sp forms and pr respor of ste.

{4) Preparation of POV prior to delivery to port.

PART VH - UABLITY, CLAIMS, PROTECTION

{5) Application and other documents required; Power of Attomey if

(1) Carrier, storage firm and Government liability for loss or damage.

{6) Excess costs, when applicable; oversize; excess distance.

i (7) Checking inventory of items left in POV; origin and destination.

{2) Carrier and Government liability for mobile home. Liability for repairs
enroute.

(8) S lien holder's permission if required.

{3) Camier and Government kability for POV.

(9) Responsibitity to provide Port of Debarkation proper address where
notification of armrival can be sent: period POV can remain at port.

(4) Limitations on Government liability.

(10) Joint inspection of POV at time of delivery and pickup.

(5) Importance of documentation - accurate inventory exception on
delivery, etc.

(11) Licensing and insurance require ments of state or overseas country.

(12) Foreign manufactured POVs.

(13) Delivery of POV to port by agent: special requirements for.

8. SPECIAL INSTRUCTIONS

9. CONFIRMATION OF COUNSELING

| understand that if | elect to ship any household goods at Govemment expense to a designated location when the waiting period for any
type of housing at or in the vicinity of the oversea duty station is less than 20 weeks (as determined by the oversea commander), all

antitlamant tg furthar shinmant of sich sronarty at aovernmeant axnanaa will ha axhausted 1ntil sich time ac | receive suhesauant PCS orders
entitiement 10 further snipment Of SUCh roperty at government SXpenss Wil D8 SXNSusSted LN SUCH TIME 38 | NeCive Sudsequer < orgers

returning me to CONUS or assigning me to another oversea duty station.

a. | HAVE BEEN BRIEFED RELATIVE TO THE DISPOSITION OF MY PERSONAL PROPERTY AS FOLLOWS:

X) | YES | NO

) | Yes | NO

i (1) HOUSEHOLD GOODS

{6) MOBILE HOMES ($150.00 kmitation on repeirs enroute) E

{2) NONTEMPORARY STORAGE

(7) WEAPONS AND AMMUNITION

(3) PRIVATELY OWNED VEHICLES

1AV I ACE AMP RARAALE
%) LUSS AU UAMIAGE

(5) UNACCOMPANIED BAGGAGE

b. SIGNATURE OF COUNSELOR

(8) | HAVE BEEN FURNISHED A COPY OF THE PERSONAL

OPERTY SHIPPING INFORMATION PAMPH ’

1

DD FORM 1797 (BACK), SEP 1998

Figure 401-1 (Cont’). DD Form 1797, Personal Property Counseling Checklist (Reverse).



|

APPLICATION FORSHIPMENT A
——a i.
']

STORAGE OF PERSONA
(Read Privacy Act Statement on back b

d a combpleting form.)
CE cy completing form.

1. DATE PREPARED (YYYYMMDD) 2. SHPMENT NUMBER

3. NAME OF PREPARING OFFICE 1 4. TO (Responsible Origin Personal Froperty Shipping Office)
a. NAME
5. NAME OF DESTINATION PERSONAL PROPERTY SHPPING OFFICE |b. ADDRESS (Streat, Suite Number, City, State, ZIP Code)
6. M EMBER OR EMPLOYEE NFORMATION
a. NAME (Last, First, Middle Initial) b. RANK/GRADE c. SSN d. AGENCY
7. REQUEST ACTION BE TAKEN TO TRANSPORT OR STORE THE FOLLOWING:
a. HOUSEHOLD GOODS/IUNACCOMPANIED BAGGAGE/ITEMSING, OF CONTAINERS (Enier quaniiiy esiimaiej
(1) POUNDS (2) POUNDS OF PROFESSIONAL BOOKS, PAPERS, AND EQUIPMENT l (3) EXPENSIVE AND VALUABLE ITEMS (Number of
(PBP&E) (Enter "NONE" i not epplicable) I cartons) .
b. MOBILE HOME INFORMATION (Enter dimensions in feet and inches) !
(1) SERIAL NUMBER 2) LENGTH (3) WIDTH (4) HEIGHT 5) TYPE EXPANDO (Describe)

¢. MOBILE HOME SERVICES REQUESTED (X as applicable)
| o— [

1 T
L CONTENTS PACKED IHOBILE HOME BLOCKED L MOBILEHO

—
ME UNBLOCKED ! i STORED AT ORIGIN LSTORED AT DESTINATION

8. THIS SHIPMENT/STORAGE IS REQUIRED INCIDENT TO THE FOLLOWING CHANGE OF STATION ORDERS:

a. TYPE ORDERS (X one) b. ISSUED BY c. NEW DUTY ASSIGNMENT
| PERMANENT TEMPORARY
' d. DATE OF ORDERS (YYYYMIIDD} e. ORDERS NUMBER f. PARAGRAPH NO g. IN TRANSIT TELEPHONE NO. (inciude Area Code)

. IN TRANSIT ADDRESS (Street, Apartment Number, City, State, ZIP Code)

-1

. PICKUP (ORIGIN) INFORM ATION

. DESTINATION iNFORMATION

. ADDRESS (Street, Apertment Number, Cty, County, State, ZIP Code)
(If @ mobile home perk, include mobile home court name)

. ADDRESS (Street, Apartment Number, Cly, County, State, ZIP Code)
(If @ mobile home park, Include mobile home court name)

b. TELEPHONE NUMBER (include Ares Code) b. AGENT DESIGNATED TO RECEIVE PROPERTY
11. EXTRA PICKUP/DELIVERY ADDRESS (if appiicabie) 12. SCHEDULED DATE FOR (YYYYMMDD)
2. PACK b PICKUP c. DELIVERY :
i
13. REM ARKS

14. 1 CERTIFY THAT NO OTHER SMIPHENTS AND/OR NONTEM PORARY STORAGE HAVE BEEN MADE UNDER THESE ORDERS EXCEPT AS

INDICATED BELOW (/f none, indicate "NONE.")

a. FROM

d. POUNDS OF PBPSE
(Actual or estimated)

c. NET POUNDS

To (Actuel or estimated)

RESPONSIBLIT
ny

IES/STORAGE COND
shipping esporsbiities

ITIONS
sl storage conditions printed on the beck side of this foom

DATE SIGNED

<.

ADDRESS OF CONTRACTOR {Strest, Suite No., City, State, ZIP

o TOR ty, Stete,

Code)

d. NAME OF CONTRACTOR (Origin DPM or non-temporary storage)

16. CERTIFICATE IN LIBJ OF SIGNATURE ON THIS FORM IS REQURED
housshold goads, moblle home, and or professionsl bodks,

papers and

beggege,

WHEN REGULATIONS SO AUTHORIZE. Propertyis
euipmant suthorived o be shipped at governnnt eqense.

a. REASON FOR NONAVAILABILITY OF SIGNATURE

DD FORM 1299, SEP 1998 (EG)

Figure 401-2. DD Form 1299, Application

perty. 401

A

b. CERTIFIED BY (Signature)

c. TITLE i

WHS/DIOR, Oct 88

for Shipment and/or Storage of Personal

AN1 AN

=ZU



PRIVACY ACT STATEMENT
AUTHORITY: 37 USC 406, 5 USC5726; and E.O. 9397.
PRINCIPAL PURPOSE(S): Primarily used for evaluating requests submitted by Service members and eligible individuals for
shipment and/or storage of personal property. Aiso used to prepare the Government biii of iading and other shipping

documents (as applicable) to move the personal property. Used by the Finance Office for collection from the member in
case goods to be shipped exceed Government entitiement limits.

ROUTINE USE(S): DD Form 12989 is provided to commercial carriers and shipping agents as the official shipping and storage

order.

storage arrangements.

DISCLOSURE: Voluntary; however, failure to provide the requested information may delay shipping dates and impede

In consideration of said household goods or mobile
homes being shipped at Government expense, | hereby
agree that:

1. This shipment/storage lot consists of my property or the
property awarded to my ex-spouse incident to a divorce
which was acquired by me prior to the effective date of my
orders.

2. i my orders are modified or cancelled and affect this
shipment, | wili immediately notify the shipping office at
point of origin (or port, if any) and destination.

3. ! will remit the proper amount or consent to the

collection from my pay as may be necessary to cover all
excess costs occasioned by this shipment.

ENT RESPONSIBILITIES
4. | agree, prior to shipment and at my expense to place my
mobile home in condition to withstand transportation.

5. lunderstand that transportation of my mobile home and
shipment of baggage and household goods within the United

States are provided in Chapter 10, JTR.

6. | understand the Government will not be responsible for

goods rema

" otarama nftar tha avaicatiam Al sl

g in Storage aivier tne expiratidon oV e

authorized period.

7. Professional books, papers and equipmer{t are or were
necessary in the performance of official duties.

| In consideration of said household goods being stored
| at Government expense, | hereby agree as follows:

1. 1 will notify the transportation office responsible for
storing my nontemporary storage account of any changes
in my storage entitlement,

siorage er

2. The Government is authorized to enter into any
agreement and to do all acts and things which may be
convenient or necessary to store the household goods.
Storage of the household goods is furnished subject to
such applicable laws and regulations as are now or may
hereafter be in effect.

3. The Government may store the household goods in
Government facilities or in commercial storage under a

rapmm o g o b

UUVCI nment contract.

4. The Government may move or transfer by any

appropriate means the household goods from their present

location to Government or commercial storage facilities
and from such facilities to an appropriate destination upon

tarminatian of ctarans
wrminaliion o7 sterage.

5. When the household goods are stored in Government
facilities and the autharized period for storage at Govern-
ment expense expires, the Government may require me to
remove the household goods from their place of storage.
In the event, after 30 days notice, | fail to remove the

}

CONDITION FOR STORAGE

household goods, or if, after diligent effort, notice to me
cannot be effected, the Government may proceed as
follows: (a) place and store the household goods in
commercial storage at my expense, or (b) if a commercial
warehouse will not accept the household goods for
commercial storage at my expense, the Government is
hereby authorized to take whatever action in accordance
with law and regulation may be deemed appropriate to
effect disposition of the household goods.

6. When the househoid goods are stored in commerciai
facilities and the authorized period of storage at Government
expense expires, all storage and incidental charges accruing
after the iast day of the authorized period of storage shaii be
at my expense.

T Tha A

fRavarmmans b al
7. NS GOV

ernment shall not b

I

! no
to storage or services in conn
goods (1) not authorized by law or regulation to be at

Government expense, (2) in excess of wmnhf limitations

imposed by law or regulation, or (3) after the expiration of

the period of which storage at Government expense is
authorized.

8. Government contracts for the storage of household
goods limit the liability of the warehouseperson to $50 per
article or package as listed on the warehouse receipt.
Applicants are advised to consider obtaining insurance on
their household goods while such goods are in storage.

DD FORM 1299 (BACK), éEP 1998

Figure 401-2 (Cont’). DD Form 1299, Application for Shipment and/or Storage of

Personal Property (Reverse).

401-21



UNITED KINGDOM (UK) CUSTOM S DECLARATION FOR THE IMPORTATION OF PERSONAL EFFECTS
. FOR

|

| OF U.S. CES/CIVILIAN PERSONNEL ON DUTY iN THE UK

' ‘aa seaa o= L) T AYE DAMA RER
(1. MEMBER &, UAIE FREFAREU
{a. TYPED OR PRNTED NAME (Lasl, Frst, Middie Inifial) b. RANK OR GRADE (YYYYMMDD)

\ i

73, ORIGIN TRANSPORTATION OFFICE 4. UK DUTY STATION AND ORGANIZATION

5. DECLARATIONS

Before Y form. raview PPCIG. Vol L General tard Minodom Hatines of nenivihited
l SEOTS Compree T o, vl 5 VO S S N O, N A om A e e T X &
| restricted items on the reverse of this form.
1Y $tha anmrnana ta havae halaw |
{X the appropriste boxes below.)

WARNING: Severe penaities can be imposed for faise deciarations.
a. THISISA:

HOUSEHOLD GOODS SHIPMENT
UNACCOM PANIED BAGGAGE SHIPMENT
b. DOES THiS SHIPMENT CONTAIN W EAPONS
YES

L] NO

IF YES, DETAIL ALL WEAPONS HERE.

OF ANY KiND7

5 THAT FALL WITHIN THE LiST OF RESTRICTED TEMS (Listed on back)?

NO
IF YES, GIVE DETAILS HERE.

d. X THIS BOX IF THIS SHIFMENT CONTAINS A M OTORCYCLE/MOPED

"e. | the undersigned, ordered to duty in the United Kingdom in service of U.S. Foross, hevsby declare that the goods
vported into the UK are ny parsonal property and are for nyself snd iy family only.  in consideration of the fact that
the goods are being accorded axbvission fres of custons charges, | agres not to dispose of tham 0 non-marbers of the
U.S. Forcss while | remsin in the United Mingdom ll-nb-uﬁlyhlﬂml-mul‘mdmm1m-dl-n

fovess of Gids fonn.  Ths detimaticns nuts by v 555 & Mie best of iy leioWwasdes truss = conect
10 GEMGuUITS ITHEIS Wy 1D W BU Ui Desa US T FNiU VVISunge LIe S ns LANIouee
A

{1) TYPED OR PRINTED NAM C (Last, Frs [{2) RANK ORGRADE [ (3) SIGRATURE
Middle Initial)
i
| . |
DD FORM 1434, AUG 1998 (EG) PFREVIOUS ETION 18 OBSOLETE Designed using Perform Pro, WHSDIOR, Auy 98

Figure 401-3. DD Form 1434, UK Customs Declaration for the Importation of Personal
Effects of U.S. Forces/Civilian Personnel on Duty in the UK.



PROHIBITED ITEMS:

These items cannot be shinned into

ot be shibped

not include these items in your shipment.

the UK.

©
[~]

a. Controlled Drugs - includes opium, heroin,
morphine, cocaine, cannabis, amphetamines, and
rid N QN

ergic acid {LSD).

b. Weapons - Licenses are not obtainable for these
weapons in the UK (see PPCIG, Vol. Il, General
lnstructlons United Kingdom for permitted
firearmsj. Aii prohibited weapons are seized and
destroyed by Her Majesty's Customs and Excise
(HMCE) officials. Prohibited weapons include:

(MY Mara and taar nac
v wiale and eal gas.

{2} Flick (switchblade)} knives, butterfly knives,
sword sticks, knuckle dusters, telescopic
truncheons and some types of martial arts
equipment.
{3) Ali handguns (plsf‘lsifév‘(‘)i‘\iéfs
Possession of handguns is an offe
a lengthy prison sentence.

Burst fire weapons {i
firearms).
(5) Self-loading (includes semi-automatic firearms).
(6) Pump on rifles (except those chambered for
.22 RIM fire ammunition).
{7} Repeating shotguns with a barrei iess than 24
inches or overail iength less than 40 inches
{combat type shotguns).

I8 Anv fircarm dicsguised as anothar
O] ANY Jirearm Gisguised as anoinerl

14\
\**)

object le.g.,

walking stick or umbrella shotguns, air canes, pen
pistols, and belt buckle pistois).
(9) Stun quns.

nition and expiosives; i

ultry, and amma! pr
h

natl inelo

not), inclu

and milk.

o
35

e. P!gnts,p rts thereof, and plant produce
rees an d shrubs, potatoes, and certain

e amad cande

Ull UU=U§, arnu dTTud.
f. Counterfeit coins and bank notes.

g. Sexually explicit material - for material to be

- considered sexually explicit and within the
prohibition it must clearly show sex acts taking
place (i.e., penetration or oral contact with the
genitals must be clearly shown). Simulated scenes
where the point of penetration etc. is not in camera
view are not considered obscene. In more unusual
areas, such as bondage or sado-masochism, key
factor would be tying up in unnatural positions, the
use of gags, and the depiction of vioience in a
sexual context (e.g., graphic torture and rape).
The restriction applies to all mediums (videotapes,

nAmasimas Aimammatanraniic filme ~An star diel

magazines, cinematograpnic iims, computer Gisx,

CD ROM, laser disk, etc.).

h. Material depicting violence - This must be visually
explicit to bring it within the prohibition. Shipments
containing articles portraying excessive violence
against humans and animals such as scenes of
decapitation, excision of limbs, gouging of eyes,
cannibalism, garroting, torture, and dog fighting may
not be imported. In general terms, scenes of
mutilation are considered to fall within the prohibition.
in particular, graphic scenes of violence against
women also fall within the scope. Comparisons
should not be made with scenes shown at the movie
theater. The criteria appiied to films for presentation
in movie theaters is not as strict as for video material
where access by children cannot be effectively
controiied. The restriction appiies to aii mediums
(video tapes, magazines, cinematographic films,
computer disk, CD ROM, laser disk, etc.).

i. Radio transmitters.

RESTRICTED ITEMS:

These items should not be shipped without

consulting the appropriate UK agency listed in the
PPCIG General Instruction pages, or HQ 3AF/LGTT for

W3 IENEral Insrucuion pages, T SAT/LG

further details.

a. All firearms not listed in the prohibited category

A nrear Siec 1orReg calege

(see PPCIG, Vol. ll, General Instructions, United
Kingdom.

b. Gas pistols, BB pistols, and similar weapons.

~ A st
C. vwiOa

d. Most animal and bird articles derived from rare
PUSR P hathar alivin me dand Ins. . 88ad) A r
Species wnetner ullvu Of Geéad \stuvreq, llluluuulg lul
skins, ivory, reptile leather, and goods made from

them.

e. Wildlife trophies - (deer antlers, moose racks, elk
horns, etc.). Prior to shipment of these items in the
restricted category personnel should contact the
Department of Environment, Wildlife Conservation,
Licensing Section, Tollgate House, Houlton Street,
Bristoi BS2 9DJ, United Kingdom, for permission to
import these items. Failure to do so could delay
clearance of the shipment on arrival. (NOTE: the term
stuffed animais in the UK means wiidiife trophies.
Ensure the carrier annotates stuffed toys on the
inventory as stuffed toys instead of stuffed animals to
avoid shipment being deiayed whiie UK customs
inspect the items).

To obtain further information on prohibited or
restricted items, please write HMCE, Alexandra Dock,
Kings Lynn, Norfolk PE30 2ET, United Kingdom, or
fax 011-44-1553-767140.

DD FORM 1434 (BACK), AUG 1998

orccs/Cwﬂ;a_n Personal on Duty in the UK (Back)
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'ARNING Anyfalse or willful omissi tenemsdgecsﬁe

e ek b mniom e

et to seizme and forfeiture or any person invoived to a peraity i
m its value as well as to criminal prosecution

DATA REQUI RED BY THE PRIVACY ACT OF 1974

| US CUSTOMS DECLARATION FOR
| PERSONAL PROPERTY SHIPMENTS

4&%#

e of your Soqial Security Numbder 1s proo! of icentfiation that person p is ik @& and aiso &sists in crimnal
prosecuuon if contraband or undeclared articles, for which Customs fees are due, are found in iupm! (2) Origin trnspaunon officer and mlu”y
customs inspector retain copies as proof that shipment has been properly processed Copie are destroyed when no longer required.

TAUTHORITY: 19 U.SC. 1498
PRINCIPAL PURPOSE:  To declare shipments of household goods, unaccompanied baggage, and privately owned vehicles for which free entry is claimed Section A - Owner
customs declaration for type of shipment and resson for shipmant. Section B - Military Cistons Irspector certifiss et property has been
inspected fex amined and yrovda customs Inspector's stamp.
ROUTINE USES: (1) Use of your Secial Security Number is proof of idsntificetion that person hroush Cushms is et & e -

DISCLOSURE: DISCLOSURE OF YOUR SSNIS VOLUNTARY. HOWEVER, FAILURE TO PROVIDE YOUR SSN AND OTHER REQUESTED PERSONAL
i INFORMATION MAY CALSE DELAY IN PROCESSING THROUGHC CUSTOMS, PENDING POSITIVE IDENTIFICATION.
PART 1 -HOUSEHOLD GOOD S, UNACCOM PANIED BAGGAGE, AND PRIVATELY OWNED VEHICLES
TO: (Overivar POE/APOE) - FROW™ (Midtary customs inipechr)
SECTION A - OWNER'S CUSTOM S DEQ ARATION
[T - ST YONE- WREAEWITL 77 o - 550 ) TRE TEULERINTV R
O AN ORI = v G aemie) . e ey

1. DECLARATION FOR  (1ndicas by chochufapproprias ium) (Asach copy oferders)
: HOUSEHOLD GOODS UNACCOM PANIED BAGGAGE ]:} PRIVATELY OWN ED VEHICLE
INEMARDETUAY. /1) A1l bt e A Al TT_ta

2. uu:u.nn::rvu (1) All jlems inuu:rlgutnwn'z Uﬂ!ds‘lﬁﬁ of persoral property for mypemmmeonmmoolmmbemamytamly

' who have been residing with me; (2) The shi i hibited iten's, (3) Any articles which are (a) Restricted or (b) In excess of the quantities

| entitled to free entry under the law and mguatmns d':re\ntr are listed and identified as such in the remarks space belOW (wis 1is cost or feir valee, ifmosobiminad by

| prrchase, ginenfor tooss atsntided o froc eaiy) OF if hre are rore, I hve wnwenh words * No Exceptlas, mﬂmspce, (4) Nore of the men's is to be taken or
ohivwwnd b then Tloibnd Chabne an 2o anocmmemado bl Con adbes e e Lo ol

. SMPPEG W Uv vinwea States as an -.Luunuu-uun nl W:u or nx sllc, wntr, or excw (3} T lls mcxaranmls ll'll(! lol' me a.ruxor

(Stats mumber) members of my family; (6) Total quartities of alcohol beverages and cigars included in this and other sets of customs declaration
forms: Alcohol beverages (sus sewier) Cigars (suie swmber) ; and (7) I have been serving overseas under competent US Government
orders and Was! (Cie.k spprepricn inm betes)

" a. Assigned to permanent duty overseas

b. Required to perform temporary duty overseas for 140 days or more

¢. Assigned to temporary duty overseas under orders which intended the duration to be 140 day
d

Directed from one overseas chy station to another overseas duty station and return of my personal property to the United States has been approved

PO S T S JEr.

as inacawda in suppeutlla‘ instructions to orders
. Directed to evacuate myself, family, or personal property to the United States
. Directed to ship personal property in advance of the issuance of travel orders

THE STATEMENTS ABOVE ARE MADE WITH FULL KNOWLEDGE OF THE APPLICABLE
PROVISIONS OF DOD REGULATIONS 5030. 49R AND O VERSEAS INSTRUCTTIONS

n

-

SECTION B - MIUTARY CUSTOM S INS PECTOR'S CERTIFICATE

1 CERTIFY THAT: (1) I have : inspected [—\ examined the personal property in (sus swmser) outer container(s) or vehicle covered by
this certificate and have read the above statements whch to the best of my knowledge and belief, are true; (2) No unauthorized Government property is

contained in the shipment; (3) Regulations relative to quantities, disirfestation, keys, labeling or tagging and certificates have been complied withy and (4) the

anc Cortlicaits maw Ren oMkt Wity anc (5) uwe

property in the shxpmm is beug ; forwarded to the United States pursuant ﬁocompemt us Govermvem orders which I have examined and the correct item
ramely a, b, ¢. d. e, orf is checked above. Serial rwnbers of seal(s) /c: affixed to contairer(s).

| REMNRKS (Tadic on (a) Re
'\ thinmeat [¢) Prabibued,
diagonal red lins

THIS COLUMN IS FOR USE OF US CUSTOMS

OFFICERS ONLY

DD Form 1252, APR 77 (EG)




‘ QST QLARATION FOR WARNING: Any fake statement or wilkul omission herein subjects the shipment to | CUFKMS IEELARKRONND
‘ MHS%TYQP&EHS seizure and forfeiture or ary personinvolved to a penakty equal to its value as well as (Farlssuing Office Use)
| PERSONAL - ecutin

o giminal proscuiion

DATA REQLY RED BY THE PRIVACY ACT OF 1974 ‘

AUTHORITY: 19 U.S.C 1498.

PRINCIPAL PURPOSE: To declare chi hold gnodk, u ownad vehicles for which free ertry is daimed. Section A Owner customs ‘
ddar:on for ty of | i\lym mzfrmn for iupumt Scum B- Nﬁm’y Custars | Inspector certifies hnproprty has been irspeedfxaminedand
provi or's stamp.

ROUTINE USES: (1) Use of your Social Security Number is proof of identification that person through Customs is not an impostor and also asists in criminal
prosecution if contrabard or undeclared articles, for which Customs fees uredvn: fmndm shipment. (2) Origin transportation officer and military
customs irspector retan copies as proof that ship has been properly d Copies are destroyed when no longer required.

DISCLOSED: DISCLOSURE OF YOUR SSN IS VOLUNTARY. HOWEVER, FAILURE TO PROVIDE YOUR SSN AND OTHER REQUESTED PERSONAL
INFORMATION MAY CAUSE DELAY IN PROCESSING THROUGH CUSTOMS, PENDING POSITIVE IDENTIFICATION.

PART i - FIFEARM S AND AMMUNITION
TO: (Overseas POE/APOE) FROM: (Military customs inspe ctor)

SECTION D -OWNERS CUSTOMS DECLARATION (Arzac b copy of orders)
USTNE- FRST NWE- MODLEINTRALPrin ! o 7 1 pe | L} ST SUNTYMMER

UNT XIS OIS ([« ind: PO sxmber) AXPERS NUNWDSTDE! s inde ZP Code)

|
1. | DECUARE THAT: (1) All items in this shipmrent to the United States corsist only of privately owned firearms ard ammunition for my personal use (2) The shipment contains
(a) No surplus rnhhfy firemrmexcept = indicated in 2 below (b) No prohibited firearm (c) The firearsrs are gmeraly recognized & particulady suitsble for sporting purposes as
dﬁamned by the quumofTrusury or as indicated in 2 bdow 1 D have D hlvemtbemsavmgoveses under US Govemnment ord:rsmdamnavdxrg urder
orders for (or t0): (Checkappropriate item below)

['a TDY or RCS to the United States or enroute to another oversea duty station

b. PCS to the United States fram Overseas

c. PCS from oversess to arestricted oversea area where firearms are prohibited and persanal property is being rewrred o the US

d. PCS to the US from a permanent duty station abroad 10 a permmnert duty station in the United States or for relese fromactive duty (s«parasen or re sire mens)
e. PCS from a combat area or a cambat one to the United States

.

£ THY b5 the lniad Ciote £om cuarsans
f. TDY to the United States FOmMOVESES

g. TDY or PGS to the United States from overseas

COMPLETE APPROPRIATE CERTIFICATE OR DECLARATION BELOW
2. DECLARATION CONCE RNING IMPCRTATION CF FIREARMS OR AMMUNITION PREVICUSLY TAKEN QUT OF THE UNITED STATES

Under penalty of perjury | hereby declare that my presert address is
and that 1 departed from the United States (Inc/uding pessessions thereof) 3k

1) d in the United

onor about Dex] and took with me as part of my personal property, the firearm(s) and

States. Irdicate as code A" in dexcription below.

3. CERTIFICATION UNDER REVENUE RULING 83-399.4pp licable for Rifles [Shoguns/Anmunition wben qualified. See provisions omreserse.)
| Under the penalties of perjury I hereby declare that 1 row am or hawe been an active duty outside the Urited States within 60 days imwmediatdly precading this importatiory that | am

| returning to the United Sates from a permanent overseas duty statiory thet the transporfatian to and the receipt and possession by e at my place of residerce or new permarent duty
| station located at

4 (Gy) (Stase )

of the firearm(s) and/or ammunition described on the atached ATF Form 6A (Firearas) would not corstitute any violation of Title | State Firearms Cortrol Assistace (U.S.C., Title
18, Chapar 44), or Title VI, Unlawful Possession ot Receipt of Firearms (82 Siat. 236) of the Omnibus Crime Control and Safe Streets Act of 1968 (82 Su:. 197)0t Section 414 of
the Mutwal Security Act of 1954 (78 Szr. 848) or any applicable state law or published ordi (ARelease and Receps of Impornd Frearms (ATF Form 6A (Rrearms) will be
atrached). Indicate s code "B" in description bdow.

4. FIREARMS OR AMMUNIT XN ACQUIRED DIRECTLY FROM A LICENSED US FIREARMS DEALE R OR THROUGH AN AUTHORIZED ROD AN D GUN CLUB OR THROUGH MIUTARY EXCHANGE mmwmmnmg
Indicate as code "C" in description below. Evidence of such acquisitions will be attached. |

S. FIREARMS OR AMMUNIT ION ACQUIRED OVERSEAS OTHER THAN AS INCICATED IN 3 OR 4 ABOVE. An approved Import Permit (ATF Foram 6) (Fircarms) Part Il and Release ard Receipt of Imported
Firearms (ATF Form GA) (Fircarms) should be attached if awilsble. If not indicate & code "D” in description bdow.

6. DESCRIPTION CF FIRE ARMS CR AMMUNITION(Lis 7 sdditional firearms /amaunition in Remarks, om reverse)

a L]
T M| oaE WNCRAR oY MNCRIE SALNER
T

2 | i

) ‘

(4]

5)

() _

)

b SRNTICN

| o | e asmary cRmm

(1) :
L

)

%)

)

L@ |
THE STATEMENTS ABOVE ARE MADE WITH Fvu.mmms OF THE APPLICABLE PROVISIONS OF

DOD REGULATION 5030. 49R AND OVERSEAS INSTRUCTIONS
SIGNTTURE CF OFNIR [ ]
‘[Dan1252-1,N>R77(‘EQ FEFUCES ORI 253-1, 1 CCTT2 AADIDKIN 12331 (98, 28 SP75,
. VIR S84
Figure 401-5. DD Form 1252-1, U.S. Customs Declaration for Personal 'Igroperty
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CHAPTER 402

HOUSEHOLD GOODS AND UNACCOMPANIED BAGGAGE
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This chapter provides guidance and establishes procedures for the worldwide shipment of
HHG and UB
D CADDIED DADTIOTD A TINN TN T™ID
D COAIINNILVIN L ANLICULL A LEIUILIN 1IN DOB llll\OUGH GO‘TJRNR{ENT BILL OF
T

AT T

1. To participate in TGBL HHG or UB traffic, the carrier shall meet, or exceed, all
requirements of the tender of service in Appendix AZ, the “How to Do Business in the Department
of Defense Personal Property Program” pamphiet, MTMC Pam 55-4, and the appropriate rate
solicitation.

2. Carriers interested in participating in the DOD Personal Property Program should
contact: HQ MTMC, 5611 Columbia Pike, Falls Church, VA 22041-5050 (ATTN: MTOP-JFR).

C. EQUAL OPPORTUNITY TO COMPETE

All carriers qualified to participate in the movement of DOD-sponsored personal property
shipments shall be given an equal opportunity to compete. The extent a qualified carrier will
participate in DOD traffic shall depend on the following:

The geographic areas served by the carrier.
The capability of the carrier’s agent’s facilities and equipment.
The carrier’s ability to meet the member’s requirements.

Ly 111U A1 111G11IUGL o )

The quality of the carrier’s nerformance on nrevious shmments

villidlly vil e 1lleilito

e op

D. TRANSPORTATION OFFICER (TO) ACTIONS

memmmcade clall T Aflnawnd Aeale Aeres nsn ~yinlifia

b. DIuleC[llb shall be oftered oniy to those Ca..lllClb qux:uuxcd to se"ve Ui
however, carriers may use approved agents outside the TO’s AOR when it

me memoer ana [IIC gOVCI’IlIIlCIlI.
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a. During the counseling session, the TO shall determine the member’s requirements
and aggict tha mamheor in actahliching a2 raalictir RTIN Qatnirdave 011 Aavrie and halidava ara
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agent of this at the time of booking and offer the agent the oppor[umry to accept or refuse the
shipment. In order to support this action, the counselor shali annotate/flag the origin shipping file
to indicate shipment RDD is less than minimum. The Traffic Distribution Record (TDR) booking
clerk will annotate the TDR accordingly. A carrier refusing to accept the shipment will not be
charged with a refusal nor assessed administrative tonnage. Any carrier who accepts a lesser
transit time will be expected to satisfy that requirement. Member requesting a transit time, less
than the minimum standard, should provide rationale for a lesser transit time prior to booking.

c. If, after establishment of the RDD and before the pickup of the shipment, the carrier
or TO learns the member’s needs have changed, the TO, with the approval of both the member and
the carrier, may establish a new RDD. If the carrier cannot, or will not, accept the revised RDD,
the TO may reallocate the shipment to another carrier or method.

d. For shipments moving as Deferred Air Freight Code T (TP-4), the RDD shall be
constructed based on the surface transit time for Code 4.

E. SELECTION OF METHOD AND MODE OF SHIPMENT

When the method and mode of shipment have been determined, the shipment shall be
tendered in accordance with the Total Quality Assurance Program (TQAP). When the PPCIG
determines a shipment should move by DPM, or DPM is only method available to satisfy member,
the provisions of Chapter 404 will apply. When the TO determines that movement by air is
nacaccary tn meat thae memher’c reanirementce the fallauwnno will annlv-
ll\f\‘voom] WV 1iivwl Wilw 11iviiiVvL O lv\iml\llllvllm, iAW AVALAV YY llls YYixd “PPLJ .

(AFPD) 24-5, titled, Transporting and Storing Personal Property. All requests for TP-2 airlift
to/from other than hard-lift areas will be routed through the applicable Major Command to JPPSO-
SAT FT SAM HOUSTON TX/DIR. MILSTAMP advance lransponauon Controi and Movement
Document (TCMD) clearance documents to the shipper service control office (SSCO) or overseas
area clearance authority (ACA) for TP-2 shipments, to and from other than hard-lift areas, must
include a THO trailer card identifying the airlift approval authority (i.e., JPPSO-SAT/DIR

123456Z Jan 89).
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3. Navy-Sponsored Shipments. For Navy-sponsored air shipments, the provisions of
NAVSUP Pub 490 shall apply. All requests for TP-2 airlift to/from other than hard-lift areas will
be routed through NAVSUP HHG DIV.

s-Sponsored Shipments. For Marine Corps-sponsored air shipments, the
licy concerning air shipments of household goods and unaccompanied baggage is

Marine Corns T___nspglr't_a_ igp anual, MCO P4600.39, Para 3204.

S man A Mmoo o 1 MM I“TT\TC
tion Manual, COMDTINS

1. The TO is authorized to ship UB by parcel post, air mail, military official mail, surface
mail, or small package service. Shipment shall be made only when it is the cost-effective method
consistent with the member’s requirements. Baggage must meet the specifications of the U.S.
Postal Service or small package carrier.

2. The TO shall maintain records of UB shipments using DD Form 1299. One copy of the
DD Form 1299 shall be provided to the member at origin. The cost of insurance will not be paid
by the government. A second copy of the DD Form 1299, annotated to show the number of
pieces, weight, and date shipped, together with a copy of the member’s orders, shall be forwarded
to the destination TO.

equired. It is important that the member be provided a
shall be placed inside each
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provide the member with the
TO. Local reproduction of DD Form

1. When the member cannot provide a final CONUS destination for a shipment, the TO
shall annotate the DD Form 1299, Block 10: “Hold for Further Disposition Instructions,” on
shipment markings and documentation. These shipments may be moved in government-owned
containers and consigned to storage utilizing the most cost effective method.




2. The origin TO shall annotate the member’s permanent contact address on the advance
shipping documents provided to the applicable TO responsible for the storage location. The
member shall be directed to provide the final destination address directly to the applicable TO,
once the final destination has been established.

I. PORT SELECTION FOR CODE S SHIPMENTS

Code 5 shipments do not require export traffic releases (ETRs); shipments will be handled as
prescribed by MILSTAMP (DOD 4500.32-R), Chapter 2. Shipments will be routed to military
terminals designated by MILSTAMP, Appendices H and I

2. A TCMD will be prepared for all ITGBL Code 5/T household good shipments in

accordance with DOD 4500.32-R. A TCMD will not be prepared for Code J unaccompanied
baggage shipments.

3. After the TCMD is assembled, the TO will offer the shipment for clearance. A clearance
is required on all Code 5/T shipments. A clearance is not required on Code J shipments. The TO
clears a personal property shipment by sending advance TCMD data to appropriate clearance
authority. The TO may estimate the pieces, weight, and cube on the advance TCMD submitted to
the responsible SSCO or clearance authority in situations when obtaining actual data would delay
transmission of TCMD data beyond the specified clearance time frame. A good gross weight
estimate can be obtained by adding 40 percent to the estimated weight. Cubic measurement can be
obtained by multiplying .015 (Ibs) times the gross estimated weight. TOs will not delay providing

=4 g = o I
the carriers with a PPGBL pending receipt of the actual or estimated pieces, weight, and cubic

AvAamts e 2o Fe

€XCEPtioii is 10T snipments
adsiarmna TN o
aavdaliCe 1LUivipy aald

w
2.
o)
3
(‘D‘
=1
&
-4
g
[¢]
3,
(¢}
7
(¢}
0.
~—
o]
—
—
Q)
9]
=
g
=
i ]
=N
7}
=]
[¢]
[¢]
E‘ .
Q
E.
«
Y
e}
3
o
<
(¢}
Q.
g
«
-
5
o
P
@)
>

5. The TO shall provide the origin carrier with three copies of the TCMD. The carrier shall
be instructed to:

a. Insert the actual pieces, weight, and cube of the shipment on the TCMD.

b. Place one copy, together with a copy of DD Form 1299 and a copy of the member’s
orders, in the waterproof pouch on the Number 1 container of the shipment.



c. Surrender one copy to the military ocean or air terminal at the time of delivery. This
copy is not required at CONUS Air Mobility Command (AMC) air terminals for CONUS
outbound shipments that have been cleared by the appropriate SSCO.

T NT Ancrtmessmconrr smnsebe 4-‘,\....,.-.4.,\.. Py cri
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where participation in DOD traffic is desired. After initial acceptance of a valid LOI by the TO,
the LOI will remain on file until replaced with another LOI or invalidated by the TO. The T
shall require a repiacement LOI only when information provided by the carrier on the LOI has

changed.

a. CONUS. The carrier’s LOI, when applicable, shall identify enclosures as: Enclosure
1, Map Reflecting Domestic Operating Authority; Enclosure 2, The Name(s) of Interlining
Carriers Used Within CONUS or Areas Served by Use of Such Carriers Through Joint Carriage
Arrangements. The carrier, by submission of an LOI filed at TOs within CONUS, certifies that an
agency agreement is in effect between the carrier and the agents listed therein. A valid LOI shall
be filed with and accepted by the TO, before rates can be filed with HQ MTMC.

b. Overseas. When requested by the TO, a carrier filing an LOI in a controlled country
shall submit a Certificate of Agency Agreement signed by an authorized representative of their
company and the overseas agent. A valid LOI shall be filed with the TO not later than the initial
filing deadline specified in the applicable ITGBL traffic management and rate procedures. Prior to
filing rates, a carrier must have a valid LOI on file at each TO within the rate area for which rates
are filed. LOIs filed at installations that cover more than one rate area must indicate whether the
service will be for “all” of the TO’s area or specifically indicate which area to be served. The LOI
must have been accepted by the initial filing date of that particular cycle. LOIs filed at installations
that service more than one rate area do not require coverage of all rate areas within the TO’s AOR.
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Yuma AZ, to cover Winterhaven CA. However, the LOI at Yuma does not havc to cover A__z--_a
if the carrier doesn’t wish to serve US79 (Arizona)
2. Verification of LOI (CONUS/Overseas). The LOI must have been accepted and retained
on file by the initial filing deadline date of that particular cycle. At the time of LOI verification,
TOs will take the following action if the carrier does not have an LOI on file

b. Advise the carrier’s home office that there is no record of an accepted LOI, and
inform the carrier it has 7 calendar days to provide proof of an accepted LOI. Carrier’s response
must include date LOI was submitted, date accepted and by whom, and the name of local agent.
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3. Withdrawal of LOI. If an international LOI is
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notify HQ MTMC (MTPP-HQ) and/or overseas component by message if a carrier withdraws a
3 1 tad TN Th tifiratin m i
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4. Multiple Agents Listed in the LOI. A carrier’s LOI may list as many local agents as the
carrier desires. In the interest of maintaining good relations as well as providing sufficient SIT
capability, the RSMO (PPSO OCONUS, except Alaska and Hawaii) will inspect the facilities of
all agents listed on the LOI. A carrier with multiple agents will designate separate agents for
booking purposes and as a single point of contact for domestic HHG and UB or the carrier may
designate a single agent for all codes of service. When more than one agent is listed in the LOI,
the carrier will indicate a specific agent to serve as a booking agent and for contact purposes.
When the corporate structure of a carrier prohibits the designation of a specific agent for contact
purposes, the TO will consider the first agent listed thereon as the booking and contact agent.

5. General Agents. Carriers having more than one agent serving an overseas TO in a rate

area may use a general agent as a booking agent.

Carrier or Agent Facilities Requirements.

arrier desumg to partlcxpate in TGBL/ITGBL HHG and UB traffic shall have
eet of storage space must be avmlable
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b. Office facilities shall accommodate the minimum personnel for
inciude sufficient private business telephone lines to properly service ail DOD-approved carrier:
represented by the agent. A minimum of two private business telephones is required when an

agent represents two or more DOD carriers.

Carrier or Agent Equipment Requirements. The carrier or the carrier’s agent shall

maintain sufficient and suitable vehicular equipment available for local use in the pickup and
delivery of DOD personal property shipments. Vehicular equipment may be either closed,
weather-tight vans for loose stowed personal property or open flat-type equipment for
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containerized shipments. The vehicles may be owned by the carrier or agent or leased under a
long-term agreement. Closed weather-tight vans shall have a minimum of 1,000 cubic-foot
capacity. Open vehicles shall have a minimum bed length of 16 feet. Two or more smaller

vehlcles that together equal the preceding requirements are acceptable. For every two pieces of

pnn-eelf pronelled-eaguinment. a minimum of one tractor is required.

AT S PAVPVIIVUTUY Wi pI2IVEILy & JR11210221EAL Vi Vil WQVIVI 35 AVl

a. A minimum of two vehicles is required for the first domestic TGBL DOD-approved
carrier represented. A minimum of three vehicles will enable the agent to represent the maximum
allowable number of domestic TGBL carriers
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b. One additional vehicle is req Very arriers represented by the
agent. However, after the requirements are met for the first four ITGBL carriers additional

vehicies are not reqmrea.

c. Those agents of DOD-approved carriers offering containerized service shail maintain
at least one mobile lifting device (such as a forklift) capable of handling a minimum of 4,000
pounds at 24-inch center.

8. Carrier or Agent Personnel Requirements. A minimum personnel force shall be
maintained as follows:

a. Packer/Warehouseman/Driver. A minimum of two qualified personnel must be
maintained on a regular basis for the first carrier represented. To represent 2-4 carriers, the agent
must maintain 3 qualified personnel. To represent more than four carriers, additional personnel
requirements will be based upon the agent’s ability to provide responsive service. It is the
responsibility of the carrier and agent to determine what is necessary to provide responsive, quality
service. Agents are subject to performance action if the TO determines them to be nonresponsive
in providing service.

b. Administrative Personnel. The carrier’s office or the carrier’s agency office shall be
staffed at all times dunng normal working hours with personnel authorized to book shipments and

services. One employee with such authority is required for one to

three DOD-approved carriers .cpAe-scnt.-d. One addz.;onal employee with such authority is
.

c. English-Speaking and Writing Employee. All carriers or their agents shall have an
Enolich-eneakin d 143 3 ? i
English-speaking and writing employee available at the member’s residence all times during the
manklos o Ao ‘1-—‘!\’!"-‘\" af dhinme Th + ghall Al h t1 1 1
PAacKing Or unpacKing Oi Snipineiils. 1n¢ agent snau aist nave a full-time English- syeakmg and

writing employee reasonably available during normal working hours at the administrative office of

the agent.
9. Muitipie Use of Agent’s Facilities.
a. The facilities provided by an agent for use by one or more DOD-approved carriers

shall be separate and independent of the facilities of any other agent. When more than one agent
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b. An agent will not be permitted to subdivide a facility into additional agencies in order
to circumvent the limitations on carrier representation indicated above. All agencies shall be
narataly Aaraganizad hy incanrmaratinn Aar Aathae lagal jnotmimantalityy and thaea wxrnll o o n
Svpaiaitly Ulgdillivd Uy LINWUIpULauUll Ul UVdICL 1Cgal LduuliCiiality, alilld uicl 111 DUC 11V
combining of quipment, personnel, or facilities. Once an agent’s facility has been 1nspected and
accepted by the TO, no portion of that facility will qualify as a new agency for additional carriers
unless speci f ally approved by the appropriate MTMC component. Agents may appeal a MTMC
component decision to HQ MTMC for resolution.

1. Acknowledging Receipt of the LOI. LOI will be submitted to TO. If submitted by
registered or certified mail the PS Form 3811 will serve as notification of receipt of the LOI. If
hand-delivered, the LOI will be submitted in duplicate with one copy being stamped and returned
to the carrier. If submitted by facsimile, TO will date and sign LOI upon receipt and return
facsimile the signed copy. Acknowledgment of receipt does not indicate acceptance of the LOI.

2. Acceptance or Rejection of the LOI. Within 30 calendar days of receipt, TO shall
determine whether or not the carrier has met all requirements and shall advise the carrier, in
writing, of LOI’s acceptance or reason for rejection.

M. CARRIER’S APPEAL UPON REJECTION OF THE LETTER OF INTENT (LOI)

A carrier notified that the LOI was rejected has the right to appeal the decision or request
further consideration after correcting deficiencies. The TO shall make every effort to resolve these

appeals at the locJ level. Appeals that cannot be resolved by the TO shall be referred to the
appropriate MTMC component or designated representative. If the appeal cannot be resolved at
that level, the file shall be referred to HQ MTMC for resolution. In all such cases, the decision of
HQ MTMC shall be final.

N. INSPECTION OF A CARRIER’S FACILITIES AND EQUIPMENT

1 Daoasrimriol A smsasncra ANAaRriliezae Thao calocmanndl o af n moetado Fonilielag qnd o calom o
1. ru;vu)umz-nggluvcu raciities. 1ne rei PCUt Vi1Vl a v ICL D 1c blllthb d.llu Cy ulpmcut,
42 <z ¥

D

for the purpose of accepting a new LOI, is Or)tion'c‘u i
approved by the Regional Storage Management Office (RSMO). However, the LOI shall be
accepted or rejected within 30 calendar days of receipt.

2. Initial Approval of Facilities. The RSMO shall inspect and approve or disapprove the
facility. Should the agent’s facility not be adequate to support services offered, the RSMO shali
return the carrier’s LOI and advise HQ MTMC of the teasons. Only warehouses that meet the
standards described in Appendix BB, Preaward Survey Guidelines, shall be considered for
acceptance. Upon completion of inspection the carrier will be notified in writing whether the
facility is approved or disapproved.
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3. Overseas. For carrier facilities located outside CONUS (excluding Alaska and Hawaii),
the TO shall conduct a preaward inspection of the facilities and equipment using the guidelines
outlined in Appendix BB.

i ) ns. Carrier’s facilities shall be inspected by the RSMO or their
rep.esent...we once every six cnth- -o!lvwing the initial inspection (see Appendices BB and

1
b

5. Adequacy of Carrier Overseas Agency Facilities. HQ MTMC shall grant approval of a
carrier’s tender of service to an overseas area. The carrier, prior to filing rates, shall submit an
LOI, and (when requested) a copy of the agency agreement directly to the appropriate overseas TO
in sufficient time for acceptance by the designated LOI filing deadline. If the agent’s facility is
determined not adequate to support services offered, the TO shall advise HQ MTMC of the
reasons therefore.

6. Trip Leasing. The carrier on the GBL will be fully responsible for the shipment
(including all loss and damage, claims, but not limited to, any missed pickups and missed required
delivery dates). Under this rule, HHG carriers will only be allowed to trip lease with other DOD
approved household good carriers. Carriers will not be required to get trip lease approval from
MTMC. This will reduce administrative burden on carriers as they will only be required to be a
DOD approved household goods carrier. Regulations and rules governing trip leasing as set forth
by the Federal Highway Administration and in the 49 CFR part 1057 will apply. Failure to
comply with the regulatory requirements will result in nonuse or revocation of their DOD
household goods approval by MTMC. Unless a copy of the lease is carried on the equipment, the

ods approv
authorized carrier shall keep a statement with the equipment during the period of the lease

certifying that the equipment is being operated by it. The statement shall also specify the name of

the owner. the date and length of the lease, anv restrictions in the lease relative to the commodities

AViipuii Vi WiV VGO, QUi ATOMAVITALS 222 L

to be transported, and the address at which the original lease is kept by the authorized carrier. This
statement shall be prepared by the authorized carrier or its authorized representative

0. ACTIONS TO BE TAKEN WHEN DEFICIENCIES ARE DISCOVERED IN A
T AMNYY TV
FAUI1ILA1Y

1. Upon discovery of deﬁciencies in warehouse facilities the agent or contractor shall be

i ol At el Al

encouragea to correct those defici
storage methods shall be annotate

en
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doors, windows or walls, the RSMO shall 1mmed1ately place the facility in an 1nehg1ble status, and
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shall remain in effect until written confirmation is received by the TO and/or RSMO indicating
corrective action was taken and a reinspection of the facility has been conducted by the TO and/or
RSMO. Generally, violations listed on the DD Form 1812, Part 5a and ¢ would be reasonable

cause to immediately place the facility in an ineligible status.

3. If, in the RSMO’s opinion, the deficiencies are of a nature that stored DOD shipments
may be damaged or contaminated, the RSMO shall immediately place the facility in an ineligible
status and the TO shall notify all carriers involved. The carriers shall remove the property to an
approved warehouse. The cost of removal shall be at the expense of the carrier and at no expense
to the government or the member. Generally, when a facility receives a quality control rating of
17 or more points on the DD Form 1812, the RSMO should immediately place the facility in an
ineligible status. Relocation of shipments will be based on the potential and probable loss and/or
damage if they were allowed to remain in the facility.

4. If, in the TO’s opinion, the deficiencies cannot be corrected immediately but DOD
shipments are properly protected, the property shall not be removed to an alternate warehouse
facility. The agent and all carriers represented by that agent, shall be notified of the deficiencies

and shall be given 10 days from the date of the inspection to correct those deficiencies or to
implement cv..ec.i ve action. If the agent fails to satisfactorily correct the deficiencies within 10
days from the date of inspection, the agent shall be placed in an ineligible status. These actions are
generally taken when a facility receives a quality control rating of 9 to 16 points on the DD Form
1219

LU L L.

< If tha agant ig in an 1
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from notification, and verified in writing by a follow-up mspectlo the carrier shall be restored to
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e a ruprlau:: l Unndgc LJISUHIDULION RCCOIUS (1 Ul\b) 11 a aericCi cncy ICINAIIS 1I1COITCCL Dcyonu
3U calendar aays from the date of notification, all LOIs listing this agent shall be returned, uniess

1. Itis the agent’s right to appeal placement in an ineligible status. The agent’s appeal shall
be submitted to the office that imposed the ineligibility and shall be postmarked not later than 30
calendar days from the date the ineligibility was imposed. The agent’s appeal shall be factual and
address the reasons why ineligibility action was not appropriate.
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2. When the appeal is accepted, the TO/RSMO shall issue a letter of reinstatement,
returning the carrier to TDR. If the appeal is denied, the TO/RSMO shall inform the agent in
writing of the reasons for the denial. The agent also shall be informed that a further appeal may be
made to the appropriate MTMC component. The TO/RSMO’s response to the agent shall be made
not later than 30 days from the date the appeal is received.

3. Appeals that cannot be resolved by the appropriate MTMC component shall be
orwarded to Hﬂ MTMC. Attn: MTPP 5 lu‘mhm Pike. Falls Church VA 22041-5050, w

rwarded AC, Attn: nbia Pike, | 50, who
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For the movement of HHG originating in a state or the District of Columbia and bein
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1. Domestic Interstate HHG.

a. A local agent may represent four DOD-approved carriers/forwarders. No more than
two may be regulated freight forwarders. If an agent is also a DOD approved carrier and
representing themselves, this will not count against the agents quota of representing four carriers
(i.e., carrier may represent two freight forwarders, two motor carriers, and himself as another
motor carrier—a total of five carriers if including himself). In addition, this does not preclude the
agent from requesting exception to the carrier/agent limitation in “b.” below.

b. Exceptions to Carrier/Agent Limitations. The appropriate MTMC component may
grant an exception to those numerical limitations when such an exception would be consistent with
the program’s effective management and when the agent meets the additional requirements prior
to representation of the fifth carrier. An additional 2,000 cubic feet of warehouse storage space
and one additional vehicle are required. Approval of a fifth carrier is subject to the limit of two
regulated freight forwarders per paragraph Q.1.a., above.

(1) The agent desiring an exception to the carrier agent limitations shall submit a
written request for exception to the responsible TO. The TO shall assess the agent’s capability
t
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information in rebuttal to the decision; however, the carrier must thin 10 days through the
MTMC component to HQ MTMC. If| in review of the additional information provided by the
agent, HQ MTMC reverses the decision, the agent shall be notified by letter through the MTMC
component and TO. HQ MTMC decision is final.

2. Domestic Intrastate HHG. To move HHG originating in a state and being delivered to a
point in that same state, an agent may represent only one DOD-approv ed carrier. When an agent
offers intrastate HHG service asa DOD-approved carrier, that agent may not represent any other

3. ITGBL HHG & UB. There are no restrictions pertaining to an agency location within
CONUS or overseas. Acceptance of a carrier’s agent is contingent upon whether the agent can
provide the TO with responsive service. When service provided by an agent is not responsive, the
TO, with the concurrence of the appropriate MTMC component, or overseas representative, may
place a limit on the number of carriers that an agent may represent. Further, HQ MTMC, with the
advice of the MTMC overseas component, shall ensure that the number of carriers represented by
any single overseas agent does not exceed the agent’s capability.

R. LOSS OF AGENT

1. General. When the TO is notified by an agent that it will no longer represent a carrier,
the TO will advise the carrier of loss of agent by registered mail (return receipt requested) or
electronic mail, advising that the carrier has 45 calendar days from the date of TO’s letter or
electronic transmission to obtain representation. If the carrier fails to obtain agent representation
at the end of the specified period, the carrier’s LOI will become invalid and the carrier will be
placed in non-use.

2. Domestic Program. If the carrier fails to respond within 45 calendar days, the TO will
invalidate the LOI by: (1) drawing a diagonal line through the LOI, (2) noting the date
invalidated, and (3) retaining it in the carrier’s file until a new LOI is received and accepted

3. International Program. If the carrier fails to respond within 45 calendar days, the TO will
invalidate the LOI by: (1) drawing a diagonal line through the LOI, (2) noting the date
invalidated, and (3) retaining it in the carrier’s file until a new LOI is received and ac cepted The
TO will notify MT) ’C/’MTPP-HQ by‘ message, with an information copy to the cognizant MTMC
component, of the non-use action and will Spec‘:lry which rate area(s) are affected and if it is for

TYY T A AT TY al . a1l

HHG and/or UB. MTPP-HQ will then notify all PPSOs in the affected rate areas that the carrier
has been placed in non-use. HQ MTMC will place the carrier in non-use as outlined below:

a. Loss of CONUS Agent. Carrier is placed in non-use outbound from the rate area
affected.

402-12



b. Loss of Overseas Agent. The non-use shall be for all traffic to and from the affected
AOR immediately except where carriers have separate destination agents. In those cases, the non-
use shall be for origin or destination traffic only. The TO shall advise MTPP that the carrier has
separate origin or destination agent capability at the overseas installation.

S. TRAFFIC DISTRIBUTION
1. Traffic Distribution Records (TDRs) are established to provide a means of recording
1 3% + tr 1 1 TN re1
shipment transactions in accordance with requirements for MTMC carrier programs. Separate
TTMND o cen mmnctmtninad Ean Tntunctata Tombanatnds v A Tant +3 1 (tvnffFin £
1 DKSs are maintained 1or intrastate, interstate, ana international programs (raiiic 10r volume move
a1 L . | csroal t__ L . s md PR |
will be r ).

2. Transactions. Symbols are used to code specific transactions on the TDR. Specifically:

OP = Member Preference - Member not willing to pay for higher rate/carrier
OR = Member Preference - Member willing to pay for higher rate/carrier

RR = Regular Refusal - Charge tonnage

RC = Refusal for Cause - No tonnage

NT = Refusal because out of NTS - Charge tonnage

PB = Pullback from selected carrier - Charge tonnage

TB = Turned back from selected carrier - Charge tonnage

AZ = Short Notice - Shipment awarded less than 7 calendar days - No tonnage

TC = No charge

TN = Charge

PG = No charge

PP = Charge

NN = Dicanalification

U\{ Ulo\dwlllvulivll

NTT = NlAan TTea
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Q1 Q) Q2 = Quignanginng
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3. Format. The above programs are displayed based on specific requirements

4. Entering Shipment Weight on the TDR (Non Automated). There are two weights that
are required to be displayed on the TDR, estimated and cumuiative. Estimated weight is the
estimated hundredweight of the tendered shipment. Cumulative weight is the previous estimated
cumulative weights of shipments tendered, refused, or penalized plus the estimated weight of the
shipment being offered. Cumulative weight does not include short notice ‘AZ’ and ‘B’ type
shipment weights defined in paragraphs 7b and 7c.

5. Entering Shipment Weight on the TDR (Automated). The TDR automatically aligns

carriers based on cumulative tonnage allocated and estimated weight being offered for a particular
shipment. When a carrier is selected, the weight is added to the cumulative weight or the short
notice weight whichever is applicable based on the shipment criteria.
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6. Member Preference for Carrier. The TO shall honor a member’s preference for a carrier
if the member states they are willing to pay excess costs incurred if the carrier is not at the lowest
overall rate. These shipments are annotated with a “OR” to identify an authorized exception in

awarding tonnage. If the carrier is in the lowest overall rate group the TO shall honor a member’s
preference. A request by the member not to use a carrier because of prior unsatisfactory service
shall be honored and the next eligible carrier will be selected to move the shipment. When a
“member preference” carrier is awarded tonnage the TDR shall be annotated with an “OP” to
identify that this is an authorized exception to the procedures for awarding tonnage.

7. Short Notice Shipments. Short notice shipments should be allocated under the same
TQAP procedures as regular shipments. The following are the three types of short notice
shipments:

a. Regular Short Notice: The DOD must give carriers at least seven (7) days notice to
pick up a shipment. If the notice is less than seven days, the carrier does not have to accept the
shipment and no tonnage is charged against the carrier. If the carrier does accept the shipment,
tonnage is charged (exception is the “Z” and “B” tonnage explained below).

b. “Z” Tonnage Short Notice: A shipment seven (7) or less days from the
“INTERVIEW?” (counseling) date (date on the DD Form 1299, Application for Shipment) to the
pickup date. The carrier is not charged tonnage if they refuse or accept these type of shipments.
This type shipment is identified on the TDR as a “AZ.”

c. “B” Tonnage Short Notice: A shipment that has been pulled/back or turned/back by
a carrier within seven (7) days of pickup and allocated to another carrier. The new carrier is not
charged with the weight of the shipment and the TDR is annotated with a “PG” or “TC”.

T. DOMESTIC TDR.
1. Interstate.

a. Separate TDRs shall be established for Codes 1A and 2A shipments for each CONUS
destination state and the District of Columbia. Separate TDRs will also be established for each
Area of Operation within the AOR for each TO to each destination state. If there is more than one
rate level to a destination state or the District of Columbia, like rates will be grouped from the low
to high rate.

b. TDRs are set up with an average shipment score for each carrier and new rates
published for the applicable rate cycle. The low rate carrier (within each rate group) with the
highest average shipment score will be awarded traffic first unless an authorized exception applies.
All tonnage is set to zero at the beginning of each new rate cycle. Average shipment scores are
based on the carrier’s performance during the previous performance period. When a carrier has
not been tendered any shipment or shipments have not been scored, the carrier’s last score will be
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carried forward. New carriers are placed on the TDR with an administrative score of 90. Carrier’s
average shipment score will be extended to the second decimal place (e.g., 99.78) without
rounding. Carrier’s with equal scores (within the same rate group) will be brought forth on the

new cycle TDR (using previous tonnage as a factor) from low to hlgh tonnage. When scores,
onnage an nd rates are all equ ual, a random selection is made.

—t

c. The most eligible carrier to receive the next shipment is the one with the highest
performance score and lowest cumulative weight. When sufficient shipments are known by
historical review to be available during a cycle, shipments may be allocated sequentially to give
annlh Aneeiae o alhitennmt Ffae Alhanca A 2afianl) Arreten ~ A semitral manerase e PR ~ TTY o~
€acn Carrier a snipmeit (o1 char gcar fi a}) duuug the initial movement ﬂ‘uuugh the TDR from
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be allocated to correct an imbalance in welght allocated. If sufficient shlpments are not projected
io DC avauame io pCI'IIllI arun IIlI'OUgIl IIIC Cl'l[lI'C 1 Ul\ ana to correct lIlC rcsuulng lmbdldi’lLCb,
sequential allocation may not be practical. When determining the projected availability of traffic
for this purpose, historical data from a like cycie should be used, e.g., summer cycie data with
summer cycle date from prior years. Traffic is to be managed to stay within a maximum
differential of 40,000 pounds between the highest and lowest of all carriers at the rate level, to
include carriers with zero weight. In a correctly maintained TDR a carrier with a lower TQAP
score should not have a higher cumulative weight than a carrier with a higher TQAP score except
briefly in those situations requiring the application of sound traffic management to ensure a
shipment moves in a safe and timely manner. When such situations occur, subsequent tonnage
shall be awarded in such a manner as to return the higher scored carriers to higher cumulative
weight by the end of the rate cycle.

2. Intrastate.

a. Separate TDRs shall be established for Codes 1B and 2B shipments from the origin
GBLOC to each destination GBLOC within the state of the origin GBLOC.

b. The primary carrier (rate setter), who is otherwise qualified and has a TQAP score of

at least 90, will receive 50 percent of the traffic. Other qualified carriers meeting the low rate will
share ea __ally n the remammo tonnage.

A Tfthraa ar mara carriare actahlich an identical law rate each carrier will receive an
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25 percent. At no time will the carriers meeting the low rate receive more tonnage than the rate
setters. The TO will adjust percentages according to volum i
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e. TO’s in those states where carriers have limited operating authority will award
tonnage as follows:
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(1) Sena » TDR ’s will be established for the state and for each destination area of

(1) Separate TDR’s will be established for the state and for each destination area of
responsibility where rates are filed and accepted by HQ MTMC.

M TNR’c will ha actahlichad haced an
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rate carrier must meet the TQAP criteria established by HQ MTMC. Those meeting the low rate

will be placea on the TDR in accordance with their T VAL score. Carriers with equai 1QAY
scores wilil be placea on the TDR in accordance with iow to mgn tonnage from the past rate CYCiC.

(b) All carriers will begin the cycle with zero tonnage.

(c) Carrier establishing the low rate will receive 50 percent of the tonnage
from its area of responsibility within its operating authority only. Example: Carrier AAAA
establishes the low rate for the AOR. However, carrier can pick up only in counties A and B of
the origin AOR. Carrier AAAA will receive every other shipment from counties A and B.
Carriers meeting the low rate will share in the remaining tonnage. In the event no one meets the
low rate, carrier AAAA will be offered all traffic before offer is made to a higher cost carrier. In
all other areas covered by this low rate, but not a part of the low rate carrier’s operating authority,
tonnage will be divided equally among the carriers meeting the low rate to the extent of their
operating authorities.

3. Shipment Refusals. Shipments refused by carriers shall be considered traffic offerings
and added to the carrier’s cumulative weight. The refusal is annotated with ‘RR’. Short notice
shipments refused by a carrier are annotated with ‘AZ’ and are not added to the carrier’s
cumulative weight. A carrier may notify the TO in writing to 1dent1fy a period of time when they

will not be accepting shipments due to peak season saturation. During this time, the carrier will
automatically be charged with a refusal if they become the most ehgxble carrier identified for
traffic on the TDR.  The refusal weight is added to the carrier’s cumulative weight
A D lllha sl /T hanl- T 13%] + 3 1MaAd kanl, + A hanls
4. Pullback/Turnback. If a shipment is pulled back or turned back, the TO shall enter the
? e ST fead thhn Hp N NP no £ 7,

a. Shipments pulled back/turned back with seven (7) or less days notice of the pickup
date are considered short notice shipments when reallocating to the new carrier. The new carrier is

not charged tonnage on the TDR. Such shipments wiil be coded “B” on the TDR for identification
and audit purposes.

b. A shipment pulled back after the pickup date, or if the carrier failed to pickup on the
pickup date, the tonnage is added to the carrier’s cumulative weight.

c. A shipment turned back before the pickup date is charged to the carrier’s cumulative

weight.
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U. INTERNATIONAL TDR

1. General. Carriers submit rates every 6 months for rate channels and codes of service for
international traffic.

a. Separate TDRs will be established at each TOs AOR for each ITGBL code of service
for each traffic channel based on carrier’s rate and average shipment score. Shipments shall be
distributed exclusively to carriers on the lowest rate level unless the volume of traffic exceeds the
capability of the low rate carriers. When this occurs, the remaining traffic shall be offered to
e mes s Al et D e A e T 1 Tmcernzrne clitemeenméa olanll olecrncra .. ~ e 3wy
carriers on the next and succeeding rate levels. However, shipments shall always be offered first
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primary carrier is suspended, cancels its rates, is placed in nonuse, or refuses the traffic. The
TDRs will be arranged in three sections: Sections I, II, and III record all traffic offered to the
primary carriers, equalization carriers, and all other participating carriers, respectively.

(1) Section I. TOs must ensure that the primary carriers are offered their
designated share of traffic. Periodic weight checks shall be made to minimize deviations from the
designated shares due to unequal weight of shipments. Example: If weight checks indicate that
the “running” total of estimated tonnage for the traffic route is 240,000 pounds, a single primary
carrier with a 50 percent share should have been offered approximately 120,000 pounds.

(2) Section II. If the primary carrier’s share for a given traffic channel is 50
percent, every second shipment (subject to a consideration of weight factors) should be offered on
a rotational basis to equalization carriers. Each equalization carrier is obligated to accept residual
shipments in an amount equal to one half the primary percentage. If equalization carrier capability
is insufficient and there is no primary carrier or the primary carrier cannot accept additional traffic,
shipments will be offered to other participating carriers. If there is no primary carrier because of
rate cancellations, nonuse, etc., traffic will be awarded equitably among the equalization carriers.

(3) Section III. Other participating carriers will be offered any traffic which

cannot be handled by primary and equalization carriers. Traffic will be offered first to other

har
participating carriers at the lowest rate level and highest TQAP score first. TOs should not

ppnalwp othe 0 accept traffic bevond the established require
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NOTE: Estimated weights may be used in pesting shipments to the TDR.

b. The carriers’ rates, LOIs on file, Carrier Approval listing, and average semiannual
shipment score ""iH be used to establish all TDRs. The share of traffic to be offered to primary
carriers during the traffic distribution period is distributed with the rate solicitation each rate cycle.
Equalization carriers are those carriers with exactly the same rates as the primary carrier. Other
participating carriers will appear in ascending order based on lowest rate and highest TQAP score
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refusal of traffic by a carrier is prohibited. If a pattern is observed, action to
suspend and/or request disqualification should be taken
3. Percentage of Traffic

a Mace 1 an@o Carrmare gatting tha laws rata 11 o (Clace 1 traffin nhannal 211l ko Affaend
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both carriers will be offered one half of the total tonnage or 50 percent each

(1) The primary carrier will be offered and is responsibie for accepting actual
tonnage equal to the primary percentage indicated. For example, if the primary percentage of the
traffic channel is 20 percent, the primary carrier will be awarded 20 percent of the tonnage. The
other 80 percent of the tonnage will be considered residual and will be shared equally between the
primary and equalization carriers. Tonnage refused by the primary and equalization carriers will
then be offered to the participating carriers. Example is as follows:

1 primary carrier = 20 percent*

7 equalization carriers plus the primary carrier = 10
percent each (totaling 80 percent)*
participating carriers = *

*The residual 80 percent of the tonnage will be offered equitably to the equalization (with the
highest scored carriers first) and primary carriers. Any remaining traffic will then be offered to the
participating carriers within the same rate groups with the highest scored carrier first.
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paruuumr channel than tne ca
or cancels its rates.

4) | All participating carriers must accept tonnage, if offered, as follows:

50 percent channel 12 percent
30 percent channel 7 percent
20 percent channel 5 percent
10 percent channel 2 percent
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c. Class 3 Rates. Carriers will be placed on the TDR based on their average shipment
score and will share equitably in traffic distribution.

V. CONTROLLING GOVERNMENT-OWNED HOUSEHOLD GOODS CONTAINERS

1. The following procedures will be used to manage government-owned household goods
containers:

a. Controlling Containers. The Transportation Office (TO) is responsible for the
efficient use, receipt, inventory, requirements determination, and disposition of government-
owned shipping containers. The TO will

1Y NAgintain 1
(1) Maintain management control of containers to prevent loss and misuse

contract.

(b) Tender of Service for International Through Government Bill of Lading
(ITGBL) shipments.

(3) Make sure that GBLs are annotated with the applicable military rate tender as
well as the number and type of containers when they are used by ITGBL carriers.

(4) Control use of overflow containers to make sure that they are used as little as
possible.

(5) Verify nonavailability of usable containers when contractor invoices for new
containers.

(6) Require quality control inspectors to verify the use of new or old containers on
DPM shipments and to identify the use or nonuse of government containers by ITGBL carriers on
is/her

inspection report.
) o r

b. Using Tvpe II Household Goods Shipping Containers (Federal Specification PPP-B-

(1) Containers will be used only for personal property shipments of DOD
sponsored personnel who are entitled to shipment or storage under the JFTR/JTR.

N S R S gy 1 1

(2) Authorization for using overflow or oversize containers will be granted only
ciham dha Anmbeantae nan ictify thal 3 1
when the contractor can justify their use according to the following
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(a) The remaining articles of a
another type II container. Overflow con

el e . Lo 4L TADAAL .

(3) rauuug personal property by the DPM contractor in type I containers wiil be
according to Military Standard 212, Preparation of Household Goods for Shipment and Storage
and Related Services.

(4) Containers will usually be considered as unfit for use and beyond economical
repair when the cost of repair will exceed 30 percent of the container replacement cost.

(5) Containers determined to not be economically repairable will be turned in to the
proper Defense Property Disposal Office for disposal. If the local property disposal office will not
accept the unserviceable container parts, carriers or contractors may dispose of them when
authorized in writing by the TO.

(6) TOs will require contractors or carriers to provide a written monthly report of
all government containers on hand. The report must arrive at the TO on the first work day of the

month. The report will contain at least the following items:

(a) Number and type of serviceable or unserviceable containers on hand at the

facility.

(b) Number and type of serviceable or unserviceable containers received since
the last report

vy
(c) Number of containerc nuced since the lact renart
\\4/ A VWAILUWE VA WVILWMALIAWA Y WOV JillvWw Wiw 1400V IUPUI L.
(7) Surveillance of government-owned containers in possession of the commercial

contractor. For DPM contractors, the TO will:

(a) Make sure that the contractor maintains adequate records of containers
received and used as prescribed by the DPM contract.

(b) Obtain receipts for containers issued to the contractor.

(c) Make sure that the contractor uses containers only for government-
sponsored shipments.
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(d) Maintain surveillance to make sure that containers are disposed of as
prescribed.

(e) Make sure that the containers are identified as government-owned with
the marking “U.S. Gov’t Property” clearly visible on one end and one side of the container
according to MIL-STD-212.

(f) Make sure that the contractor is storing government-owned containers

n tn nrevent detarinratinn fram the elemantc
y YWwiil UVWLWILIVIALIVIL 11ViL ULV wiviliwviivo,.

=
Q
-
-
¢
b
4
«w

) oy

contracting officer.
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RECEIPT FOR UNACCOMPANIED BAGGAGE |

1. DELVERED TO

. 2. FECEVED FROM
a. NAME (Last, FArst, Midde Initial)

b. RANK [ c. BRANCH OF SERVICE fd SSN
!

3. RECHPT OF THE FOLLOWING ARTICLES IS ACKNOWLEDGED
DESCRIPTION NUMBER OF PIECES

{1 {2

| a. BOX

] b. DUFFLE BAG/SEA BAG

" c. SUITCASE

4. NAME AND ADDRESS OF RESPONSIBLE ITO AT DESTINATION

5. RECHVED BY 6. DATE/YYYYMVDD)

J——— — PSP T s
a. NANE (Last, Hrst, vyaae inialj D. KANR

| | | i
7. ACTMITY ADDRESS ?

DD FORM 1796 SEP 1998 (EG) PREVIOUS EDITION IS OBSOLETE.

aavvs ® ~ g ITWwS (=2

Figure 402-1. DD Form 1796, Receipt for Unaccompanied Baggage.



1. (X as applicable, 2. DATE OF INSPECTION |
WAREHOUSE INSPECTION REPORT B o e st | (vYYeMMDD) |
(Read Instructions on back before compieting form.) RSIOl ]no J
3. CONTRACTOR/CARRIER | b. FIRE SYSTEM/CLASS { I
"2 NAME ‘ 4a. ADDRESS ‘ . d. |
‘ OF WAREHOU SE ssi1 jussiz) 2 & | FCRI LOTS ‘ WEIGHT '
A[L |
b. ADDRESS (include ZIP Code) H |
\ ! |
|| ‘
5. CONTRACT REFERENCE NUMBER 6. STATUS (X) INACTIVE 7. CURRENT CONTRACT OR TENDER OF
! lACTIVE INELIGIBLE SERVICEON FLE(X) [ lves INO |
8. PREAND POST STORAGE SERVICES 10. (Continued) ‘
a Unmhorized equipment in use \l. mpoper piano/ argen storage
b Unmthorizad cartons ssd paciaaging used \m. hvproper storage of mattresses
j c. mproper packing’ ssslingmarking of cartons n  Segregated pieces not properly idendified
| | d Fidap sevice not acconplished on time - 0 Improper packing of mirtom/ glass tahls tops
; o improper losding/ uiloading of van or paliet p inadegate protection against mold mildew
f. Disssssnrbied psrts not pacioaged inventoried G Alsies baing wsed to process gocds iy out
g bwentory sticlers on firished axfaces r. PRevias disocepandies nat corected” |
|| h nproper apiance smvicing labeling '11. FRE PREVENTION AND HOUSEKEEPING ‘
.  Smoking chesrved at resilence a BHectric/ host! water systems require repair
j Brployess on duly not efficient/ nest b Evidence of smoking in wasshouse* f
k. Origin premisss not left in good order c. Unsuthorized iterms stored*
I. Desigrution services improparly performad d inproper sisle and or stacking clesrance ‘
m Deviations to srvice order ____ | & Nofire system inspection* ‘
! n Delivary sarvice not acconplisind on time ! f. No fise esdinguisher inspection
-9. ADMINISTRATION g No extinguishers on wesshoune euipment 1
a Inconect iventory prepmation h  Traal/delxis in storage area
b No sspmate weight ticlet and certificate’ i8S and EWT ! L Fise doors inoperalie’in nesd of repsir
¢ Incarect werdhouse receipt prepssation }  Nofire pian posted
d ineffective locator system” k Space hestory @tersion cats being used !
| & Contract supporting paperwork needed L. Ges and cil not drained from motorized items f
10. STORAGE METHODS AND OPERATION m Hazards noted within 50 feet of wasshouse* '
| & Comsigned lots not stored within 5 days* ' n.  Ramvalies cominatibles found in warshouse* !
b Impoper siorage, stacke/paliets 12. WAREHOUSE PRACTICES {
C. Finished safaces not protected by pads wrap ' a imdequute seaity’ {
d Lotsand ssparated piecss not elevated 2 inches ‘ b Insdecuate loscing uriocading area
__ | & Lotsstored ageinst exterior walls ¢ Stuctwral deficienciss (doors' floors/ roof/ walls' windows)
f. Lawnmovers not stared at base level of lot d inadegate protection from sy dust/ heat! cold/ moisture
g Improper firessms control e Lackof inssctrodent control ‘
h Loose stack starage over 10 fest* f. Velicles pwiead in stomge aren
i. PBO conterts not ideniified on inventory ¢ Comminged stomage with undesisable commodities
j- improper storage of upholstered deces* h. Muliple occupsncy*
k. mproper storage of nge’ pads® | L Weight stored in eocess of suthorived Bmit* B
13, DEFICIENCIES OBSERVED/ACTIONS TAKEN BASED ON QUALITY CONTROL RATING RAW SCORE !
a No deficiencies chesrved [A: O [B: 1-8 c: 9-16  [p: 178 0vER |
! b Cormctive action without report is required as soon as possible
¢ Comective action, confiemed in writing isrequired by (YYYYMMDD)
Serd notice of corrective action to
d Yaiare for further hininess as of

| & You are confirusd insligitle for fusther inltial sssvice orders.

14. DOCUMBNT ALES CHECKED ~ [15. LOT NUMBERS CHECKED
15. CONTRACTOR/CARRIER REPRESENTATIVE 17. SIGNATURE OF DEPARTMENT OF DEFENSE
a. SIGNATURE b. TITLE INSPECTOR
1 i
DD FORM 1812, SEP 1998 (EG) PREVIOUS EDITION IS OBSOLETE

COPY DESIGNATION:

COPY 1 - RSMO/
ITO FILE COPY

'COPY 3 - ITO/RSMO
INFO COPY

COPY2 - CONTRACTOR/
AGENT COPY

Figure 402-2. DD Form 1812, Warehouse Inspection Report.
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INSTRUCTIONS

I
|
This form will be prepared in TRIPLICATE. The original will be retained by the inspection agency (ITO/RSMO); duplicate y
‘ mmummummumsmmmmwmmfmubumuommo’
‘ 1

Bme Rkl eeenlhl e e e
TOF REUTITERAONT AR PUSOS.

ITEMS 8 - 12: When a discrepancy exists, it will be rated by using the mavbers of 1, 2, and 3, reflecting the ascanding
seriousness of the findings, which is prescribed in the "Guide to Severity of Deficiencies.” The rating will be indicated in

Sha hinale rnmnnariieacn o wvinkatine Funter o mafonmeen fn Sha Toander ~f Qasvion ae Sloe Bacic MNorlosicars A ccmosswesed Kne momede
WS NIV FIAAARITY USRS FRAGIUNASL LIIVA G I WNAGD W U FTERITE U W VAWVG WU LISD AROI: WILRERINY M CGRinats IV Soma

violation found in tem 18, "REMARKS". ¥ needed, include all additional conmmants in lkam 18. !
lems masiesd by an asterisk are applicable by the judgmsnt of the inspector to interrupt the contract with or without the
i quality control rating of total assessed points.

|

ITEM 13: An assigned rating of A - D for administrative action commesponds to the total number of points given during the
inspection. ¥ ltam c. is checkead, conpiete the statament to show the allowed time for comrective action and reply.

1 18. REMARKS

\
DD FORM 1812 (BACK), SEP 1998

Figure 402-2 (Cont’). DD Form 1812 (Reverse).
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CHAPTER 403

GOVERNMENT BILL OF LADING (GBL) WEIGHING
AND SHIPMENT MARKING PROCEDURES

A. PURPOSE

This chapter establishes procedures for weighing and marking of shipments.
B. WEIGHT DETERMINATION AND REWEIGH

1. General. The weight of each shipment of HHG and UB moving in domestic or
international commerce shall be determined in accordance with, 49 Code of Federal
Regulation (CFR), Part 1056.1.

2. Use of Government Scales. The TO may require carriers to use government
scales, without causing undue delay to the carrier. Ensure scales are certified by an
authorized scale inspection and licensing authority.

3. Professional Books, Papers. and Equipment (PBP&E). PBP&E, when
authorized, shall be clearly marked on the inventory with carton size (cubic foot). If
cubic foot is not listed on inventory, use 40 pounds per inventory line item. Refer to

JFTR, paragraph U5310-C.

4. Requirements for Reweigh. Reweighs will be performed as determined by the

Ae oo avaaa

TO. All shipments will be reweighed when the member is near or has exceeded the
authorized weight allowance.

5. Witnessed Weighs and Reweighs. Witnessed weighing and reweighs will be
performed at the discretion of the TO. Certification will be annotated in the remarks
block of the DD Form 619.

a. DD Form 1671 (Figure 403-1) will be used for Navy and Marine Corps
sponsored shipments in conjunction with DD Form 619 for capturing reweigh data. See
DOD component publication for additional information.

C. SHIPMENT MARKING

1. TGBL containers shall be marked on one side and one end panel, except duffel
bags and similar packages which shall be marked on one surface. Freehand marking is

ntahla
not acceptable. Marking will be proportional to the available space on the container.

Any old markings not applicable to the current shipment shall be permanently obliterated
before the container's arrival at the member's residence. One copy of the member's orders
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shall be placed in each container used to ship UB. When an order applies to more than
one member, the name of the member to whom the baggage belongs shall be identified.

2. Carriers will be given the option of either stenciling, labeling, or tagging
shipments, as appropriate. The following is the minimum information required:

FROM

TO

FOR

PIECE NO

Transportation Control Number (if applicable)
Required Delivery Date (Julian date)

TO, Name of Shipping Installation

Name of Destination Shipping Installation

Member's last name, first name, middle initial, rank/grade, and
military service. Include direct delivery address, if applicable.

Gross Weight

Net Weight
1 P p Bt ML IR o S o D U S §
Cube (Exterior cubic ft of container)

___ OF __ (number and total number of pieces)

CARRIER NAME  Self-explanatory

CODE OF SERVICE Self-explanatory

TP NO

POE/POD

Transportation Priority Number (if applicable)

When applicable
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REPORT CONTROL DATE
SYMBOL
REWEIGH OF PERSONAL PROPERTY MTMC-63(R2)
MEMBER’S NAME, RANK SSN
NAME OF ORIGIN INSTALLATION GBLOC CODE
NAME OF DESTINATION INSTALLATION GBLOC CODE
CARRIER NAME SCAC CODE
CUNIRKUL NUMBEK (UDL} REWE[GH CODE
ORIGIN DESTINATION
WEIGHT WEIGHT WITNESSED OF
(YorN) SERVICE
DD rorm 1671 EDITION 1 JAN 72 1S OBSOLETE
1JUL 77
DISTRIRITION:
AFZAVNT A ANAAFP N A ANJLNe
Dawrtreer Dimmamnman M fan
I ylug X IHALILT VU11IAT

ITO “Reweigh File”

Figure 403-1. DD Form 1671, Reweigh of Personal Property







CHAPTER 404

THE DIRECT PROCUREMENT METHOD (DPM)

A. PURPOSE AND SCOPE
- . . : . .
This section provides guidance for the preparation and shipment by the DPM method, and
~vidac ingtrists 1 1 1
provides instructions for preparation and marking of DPM shipments and procurement of DPM
1 Th t1 1 1 rv
services. This section aﬂphes to all D ™M HHG and UB shipments when transportation services

When DPM is used, generally the line-haul transportation service is provided by common

1 272 VieaVria

camcrs of frei gm Approva1 oy HQ MTMC is 1'10[ I'CqUII'CQ of commer 6131 contractor providing

TNTIR L

I
preparation, storage, and movement of DPM shipments are acquired by the contract. See
paragraph G. below for contracting procedures.

C. ROUTING BY THE PERSONAL PROPERTY SHIPPING OFFiCE (PPSO)

The PPSO determines the mode of transportation, the origin line-haul carrier, and the
connecting carriers for the movement of DPM shipments. Shipments will be handled as
prescribed by DOD 4500.32-R, MILSTAMP. Shipments will be routed to the military terminals
designated by MILSTAMP.

D. USE OF DIRECT PROCUREMENT METHOD (DPM) AIR MODE

Shipments shall be governed by the provisions of DOD 4500.32-R, MILSTAMP, and DOD
component publications.

E. VALUATION OF SHIPMENTS

Generally, the maximum released valuation applicable to the lowest rate or rating published
by freight carriers shall be used for DPM shipments. Consideration must be given to use another
code/mode of service when a member requests a valuation higher than that which is offered by
the freight carrier.

F. CONTAINERS

Authonzed containers, including overflow and oversize containers, shall be constructed as
1 the technical provisions of the Performance Work Statement (PWS) for Packmg,
v
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a. Inspection of shipments will be performed by using DD Form 2
Contractor Services (Figure 404-1). Unsatisfactory services will be indicate b citing specific
paragraphs or areas in the PWS and annotating this on DD Form 2772, Contract Discrepancy
Report (CDR) (Figure 404-2). When completed, the CDR will be forwarded to the contracting
office for action. The contracting officer or contracting officer representative will take action
(set-off deduction, cure letter, etc.), against the contractor in accordance with FAR Clause

52.246-4, Inspection of Services-Fixed-Price.

[=%

’*< w

b. Problems encountered in executing the PWS contract should be resolved by the
Contracting Officer’s Representative (COR), with the assistance of the contracting officer.

c. The PPSO shall base contractual requirements on both past experience and
estimated future needs. The PPSO shall establish areas of performance, as required, for
contracting purposes. Both population density and traffic volume shall be considered in the
establishment of areas of performance.

2. PWS Contract Administration.

a. The TO is responsible for the routing and release of shipments and for arranging
delivery to the line-haul carrier. Delivery to the line-haul carrier can be either by common carrier
pickup at the contractor's facility or by local drayage by the contractor to the carrier's terminal.
The TO will ensure contractor meets all requirements of the PWS, and is also responsible for
maintaining accurate DPM contract data in TOPS.

o
|
[\



REPORT OF CONTRACTOR SERVICES

SECTON |

1. INSPECTING ACTNTTY

5. SHPMENT INSPECTED (X as applicable)

2. CONTRACTOR NAME 3. T TNUMBER [4. ORDER NUMBER
6a. DATE (vYyYumoD)[b. TIME

=t SIONTEENS W et Peeeeme=

RESIDENCE CONTRACTOR'S FACILITY | OTHER
Ta. PROPERTY OW NER NAME (Last, Frs, Middie initiai] 8. PICKUPIDELIVERY ADDRESS (Sireel, Apariment Number, City,
State, ZIP Code)

|~ b. RANKIGRADE c. SSN
INSTRUCTIONS:

informmtion in Sectian | shove is obtainad fran DD Form 1299, Sodimlwllhcarddd during the inspection of senvices. Place an
A~ In the box when the service is accegtable or a™U™ when the is unacoeptatie. When the service is not requised, giace an “NA”™ in
the booc. mmmmmmhmhhmmmmumhm
SECTON Il

9. SRRVICE 10. REFERENCE 11. SCHEDOLES

a Did the canrier parfonm a pemove swrvey, ¥ reqéred?
b. Dii the contsactor weigh the shipment I accortance with prescribed procedres?
[ Waﬂﬁlpup'va

S w-m-u-d-pmwm-uwm

1. Was shipment delivered within agreed tines on the agreed dute?

g Do pacidng matesisls must spacifications?

h Wess senner aackduws maatinds cssad?
R L -

L Wes ry peopesly prepered?

} Were sppliances property sesviced as reqeied?

N

>
.-
-

e

A

k. Waere appliances propesly ss erviced ss secuired?

=

e b L= 11

L Wese rwoner mat adels mted to service sonllances?

m. Were articies propely Containertned?

n Were articiss propetly loaded in the van?

i e PrONary Samas

n Ware cont siners pennerly samarieed. when seensrad?

wvihan secusady

G Were proper storage services provided?

[3 Hn-m-_nfw-ﬂmm#dnﬁy“n‘l

3. Were ot

t. Was delxis removed from msidence?

. Was loss and devage recondsd an a DD Fomm 1840 at the time of delivery?

el e moa o _aa__am

V. Were wagit tichecs, GaL, and Packing S5TS FIOpaity CORgESONIT

w. Were docsnents setzrned to the ITO within the reqited tiwe frame?

(Last, Arst, Middle Initial)

12. RBAARKS

13. NAM N R NOTIA I 14. SIGNA NTRACTOR NOTIRED OF I
(Last, Frst, Middle Initial)

15. NAME OF INSPECTING OFFCIAL 16. SIGNATURE OF INSPECTING OFFICIAL

7. DATE [YYYYMMDD]

Figure 404-1. DD Form 2773, Report of Contractor Services

404-3
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CONTRACT DISCREPANCY REPORT

1. CONTRACT NUMBER 2. REPORT NUMBER FOR THIS DISCREPANCY

3. TO (Contractor and Manager's Name) 4. FROM (Name of QAE)

£ NATES /VVVVLILINNY
Jd. UAILY {(FTTTMmUU)
a. PREPARED b. RETURNED BY CONTRACTOR c. ACTION COMPLETE

= T e onrihg im Aatail Inmbids FoF
UBLEM ([Uescribe in getail. incuaerer

o
=
é
x
m
Y
>
©
<
(<]
X

7. SIiGNATU RAC
8a. TO (Contracting Officer) b. FROM (Contractor)

9. CONTRACTOR RESPONSE AS TO CAUSE, CORRECTNVE ACTION AND ACTIONS TO PREVENT RECURRENCE. (Cite applicable Q.C.
program procedures or new Q.C. procedures. Attach continuation sheet(s) if necessary.)

SAMPL

4A A 1VA

=

10. SIGKATURE OF CONTRACTOR REPRESENTATIVE b. DATE (YYYYMMDD)

11. GOVERNMENT EVALUATION (Acceptance, partial acceptance, reflection. Attach continuation sheet(s) if necessary)

12. GOVERNMENT ACTIONS (Reduced payment, cure notice, show cause, other)

13. CLOSEOUT

NAME TITLE SIGNATURE DATE (YYYYMMDD)
) @) ) i)
a. CONTRACTOR
NOTIFIED
b. QAE
c. ACO
DD FORM 2772, SEP 1998 (EG)  REPLACES MT FORM 352-R, WHICH IS OBSOLETE Designed wsing Perform Pro, WHS/DIOR, Sep 96

Figure 404-2. DD Form 2772, Contract Discrepancy Report.
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CHAPTER 405

RATES, CHARGES, AND BILLINGS

1

charges in the program.

2. Procedures for cost comparisons to be used in determining the best service method and
mode for shipping personal property woridwide.

3. Guidance for the solicitation and processing of one-time-only (OTO) rates, and establishes
the criteria for using those rates.

4. Procedures for requesting volume movement rates and procedures to be used when a
destination change is required after initial pickup.

B. PROCEDURES

1. Rate Filing. HQ MTMC and theater CINC:s are the sources for all DoD rate solicitations
for the movement of personal property.

2. Acceptance of Rate Filings.

a. General.

c. Interstate/International. Rates are received by HQ MTMC/MTPP-HR and provided t

the TO electronically.



- =38 = === S > PRS0 - -lsml VAL v A iqQl
598" TTG/PPD solicited tenders of service with those ITGBL rates solicited by HQ MTMC and
determine the most economical, best service method of shipment.
3. LOI Verification. Upon receipt of rates, HQ MTMC will verify LOIs with the TO prior to
acceptance of carrier’s rates

I. General. Selection of the method of shipment generally shall be based on the member's
requirements and appropriate publications of the DoD components.

2. Code/Mode Selection Guide. The Code/Mode Guide is a listing of all international
traffic channels showing the lowest to the highest cost code of service. This guide provides
assistance to the TOs in selecting the most economical method of shipment, and was developed
to reduce the time needed by the TOs for cost analysis. The Code/Mode Guide is developed by
HQ MTMC/MTPP and mailed to the TOs for each new ITGBL rate cycle.

D. ONE-TIME-ONLY (OTO) RATES

1. General. The TO shall request all OTO rates from HQ MTMC and may not solicit or
accept OTO rates directly from an ITGBL carrier.

message, fax, telephone (immediate respo
accordance with procedures provided in th

format and instructions are nraovided in

n
AVAILIEL QLIRS JIAOUVUIVAS QUL piUVIULG il 1 ig

2. OTO Request Format. When the need for an OTO rate
se)re

I
KD
.§
=] .
- 2

c O
>
8

TO Rate rates are effective on the date the carrier is notified of the shipment
award by HQ MTMC. Carriers normally indicate this date as the issue date of the tender
Tenders are reviewed by HQ MTMC, and administrative acceptance is noted on the tender

Q
g»
3
o)
<
)

is the sole negotiating authority for volume moves worldwide.

N

. Criteria for Requesting Voiume Move Rates.
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a. The TO shall request rate negotiations for a volume move when there is a confirmed
group PCS or TDY move of personnel or dependents from a single origin (commuting area) to a
single destination (commuting area) normally within a 90-day period. HQ MTMC reserves the
right to waive the 90-day period. The estimated weight of personal property to be moved shall
be a minimum of the following:

(1) Militarv/Civilian HHG - 200 000 net nounds or

(1) Miltary/Crvihan HHG - 200,000 net pounds, or

\‘1’ l‘llllm]l NrA V11l VAo JV’VVV 5IUD° }IUUJJ.UD, Vi

(2N TNe havin al ntinnal ranirarmants mar raqiiact a vralismma manvra fAe
3) 10 tional requirements may request a voiume move 101

) Xr_ v _____  hZNA___ T ____ ) P, _

b. Volume Move Request Format (Figure 405-2). The
movement by letter or priority message at least 30 days before the scheduied pickup date for the
first shipment. The original of the request shall be forwarded to HQ MTMC, ATTN: MTPP-HS,
and one copy shall be furnished to the destination TO, and the appropriate MTMC component.
In addition to providing the information listed in Figure 405-2, the TO shall give the reason for
the volume move request (change of home port of ship, school graduation, BRAC, etc.).

c. Volume Movement Tonnage Distribution Roster (TDR).

(1) HQ MTMC shall perform a comparison of all accepted rates to determine the
overall best value carrier(s). Origin TO will be notified immediately of the resuits.

(2) The TO shall maintain a separate TDR for volume move tonnage. Shipments
shall be distributed to the best value carrier(s) that can provide the required service based upon:

(a) The percentage of tonnage that can be handled daily.

(b) The percentage of total tonnage that can be handled.

MG Siiipiiivias

Final Reports. Both the origin and destination TO shall provide a final report to HQ
1.

30 Anxr Frar nnmanlatine Aftha valiima Ay

Q o - a Avamant Tha final
uayo aivl vullipivuull vl l.llC VUIULIC 111UV

SIMiCnt. 114€ Iinai
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Information concerning the quality of origin service provided

~~~
BN
N’

carriers.
b. Destination TO.
(1) Total time that shipments were in SIT, reported in daily increments.

(2) Information concerning the quality of destination service provided by
participating carriers.

4. Each shipment in a volume move is scored in compliance with TQAP.

F. TRANSPORTATION AND ACCESSORIAL CHARGES

1. Statement of Accessorial Services Performed. (DD Form 619 and DD Form 619-1)

05-3) and/or DD Form 619-1 (Figure 405-4) will be used by the

erials and services not included in the line-haul transportation,
(

A" Liiiwieia

materi d services specified on the form were actually provided. The member, member's

maian

word "none".

b. The carrier shali furnish the member and origin TO one copy each of the DD Form 619
and/or DD Form 619-1 itemizing accessorial services performed and materials furnished.
Additionally, the carrier shall forward a copy of all subsequent DD Forms 619 and/or DD Form
619-1 prepared in connection with the shipment to the TO ordering the service.

c. All approved accessorial services shall be entered into the automated system.

405-4



2. Third Party Service. Items serviced by a third party shall be supported by an invoice

stating the type of service performed. See appropriate rate solicitation for specific service or
billing information.

e
Incal invaicino or nurchacino nrocednres
local inveicing or purchasing procedures.
4. SIT Delivery and Reweigh. (DD Form 619 and/or DD Form 619-1). DD Forms 619
and/or DD Forms 619-1 submitted for services rendered at destination shall indicate:

b. Receipt of the shipment by the member or the member's agent.
c. The SIT control number applicabie to the shipment.

5. Reweigh Procedures. The government shall pay for an ordered reweigh when the reweigh
net weight is greater than the initial net weight or when the difference between the initial weight
and the reweigh weight is less than the tolerance specified in the governing document. The
carrier shall submit two copies of a completed DD Form 619 and/or DD Form 619-1 to the TO,
indicating that a reweigh was requested and the service was performed. The TO shall certify the
reweigh only when the reweigh weight is within the authorized tolerance. The TO shall return
the original to the carrier for billing purposes. The second copy will be retained by the TO in the
shipment file.

G. SHIPMENT DESTINATION CHANGES AFTER PICKUP

1. General. When a properly supported request for destination change is received, the TO
shall determine the action to be taken based on the status of the shipment and the type of change
equired. See Domestic Personal Property Rate Solicitation, Item 140 and International Personal

he San et sEEETT ST TS ==

Property Rate Solicitation, Item 526, for the rules applicable to shipments diverted after

g S22 p723%%

commencement of transportation services.

2. Preparation and Distribution of Certificates of Delivery and Diversion. Figures
405-5 and 405-6 provide formats and specify the information needed to issue Certificates for
Delivery from SIT and Certificates for Diversion. Certificates for Delivery from SIT and
N avtsfinntac faer MNitvrarainnm chall lha Aicteiliitad o FAllAvsra.
LU CItLL LOD 101 LJ1IVEIDIVIL dllall UC UlbUl1vuLltud ad 1UilUwD,



¢. One copy shall be provided to the member or member's agent.
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ONE-TIME-ONLY (OTO) MESSAGE REQUEST

The following format and data sequence is mandatory:

FROM: TO//
TO: CDR MTMC FALLS CHURCH VA//MTPP-HS//
SUBJECT: REQUEST FOR ONE-TIME-ONLY PERSONAL PROPERTY SHIPMENT

3. ORIGIN (INCLUDE CITY, STATE/COUNTRY, GBLOC).
4. DESTINATION CITY, INSTALLATION, STATE/COUNTRY, and DESTINATION
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POUNDS FOR UNACCOMPANIED BAGGAGE.
8. DATE OTO INFORMATION IS REQUIRED FOR BOOKING PURPOSES.

9. ROUTING FOR CODE 5/T SHIPMENTS.

AN NNJALJAs Ji A IR

10. LIST SUSPENDED CARRIERS.



VOLUME MOVE REQUEST FORMAT

The following is a sample of the format and data sequence of volume move request.

—
.

N

(VS )

:h.

W

6.

(Botivrnatod vuoiaht aAfonnlh chimmont \
\LSiliniaiea weigr Gy eéacn Sriipinieér. )
(T t2ee mtnd smdred sssnimdat md ~dl clatonsis mense )
\LSilimaiea totar weigni 0j it snipments. )

(Date first shipment is to be moved.)
(Anticipated date Ilast shipment is to be moved.)

(Shipping officer controlling volume movement, city, state/country of origin, and destination

(including approximate mileage of any commuting area).)

7.

(Full business name and SCAC code of all carriers (not agents) qualified to serve the origin

and destination points.)

8.

9.

(Estimated weight that may require SIT at origin/at destination.)

(Lowest current applicable transportation rate.)

10. (Local pack and crate and overflow rates (international movements only).)



\ STATEMENT OF ACCESSORIAL SERVICES PERFORMED

This form is required only when accessorial services are chargeshie to the Govemment. Casvier will enter compiet ¢ information ar

. e A W B AN A A A e e M o e Bt e
NORS BICORBINEE. VIl NMGE Sl LHEIge CULBES Iin) DS GIRRieu WIk Guages v L

Form Approved
OMB No. 0704-0022

Cvnime Nat 24 20101
CXPies Uit g1, €vv i

1. GOVERNMENT BILL OF LADING NUMBER | 2. DATE OF PICKUP AT ORIGIN 16. ACCESSORAL SERVICES
{YYYYMMDO) 1
PACKING, PACK MATERALS AND UNPACKING (NUMBER| UNIT PRICE | CHARGE |
[3.a NAMEOFOWNER({Lsst, First m 2) a) )
a. DISH PACK |
| b. SSN { ¢. RANK OR GRADE b. CARTONS (Less than 3 cubic feet)
| ¢. CARTONS (3 cubic foet) i
["a. omgm oF supMENT |5, DESTINATION OF SHIPMENT 4. CARTONS (4-1/2cubic feet) |
|+ ! E é. CARTONS(4.1/2cubic fest) |
‘ e. CARTONS (8 cubic feet) !
§.a. ORDERING ACTIVITY/INSTALLATION | b. LOCATION f. CARTONS(8-1/2 cubic feet)
i NARE 9. WARDROBE(Not fess than 10 cubic feet) |
'
i ‘ h. MATTRESS, CRiB
‘ 7.a. NAME OF CARRIER b. NAME OF AGENT(Last, First, Middle Initial)| | MATTRESS (Not exceeding 39° x 75°)
‘ j. MATTRESS (Not exceeding 54° x 75°)
3. SIGNATURE OF CARRER'S REPRESENTATIVE 9. DATE k. MATTRESS (39" x 80°) 1 '
(YYYYMMOD) [ e e i 40 o 7Ees
. I. WATIRESD {CXCe8OInNg 04 X io)
| | m. TOTAL
10. CARRER'S SHIPMENT REFERENCE NO. [11. AGENT ORDRNER CODE | n. TOTALSUBJECT MAX-PAK § fowr)
i i o. GRANDFATHER CLOCK CARTONS
| 12. PROFESSDNAL BOOKS PAPERS AND EQUIPENT (PBPRE) | 55 p. CORRUGATED CONTAINERS (Specisl constr.)
INCLUDED IN SHIPMENRT(! not inciuded, wrte “None®.) q. BOXES . WOODEN/CRATES(Not ower 5 cu.ft.)
]
13. STORAGE-IN-TRANSIT (SIT) 1. BOXES (Over § cu.ft./not over 8 cu.ft.)
a. STORED AT (1) CITY (2) STATE| b. SIT SERVICES PROVDED AT (X one) s. BOXES (Over 8 ar.ft.) (Gross cu.ft.: )
| | PR, PR | PR - R .
\ {ORIGIN [DESTINATION]  |OTHER| t. CRATES (Cubic feel: }
DATES (YYYYMMDD): 1. NUMBER | g NET WEIGHT (Minimum charge: )
8 - ~ VFUATY
[ c N d. ORDERED our/ «. DELIVERED OUT u. CARTONS, DOUBLE WALL (PPP-B-1384) & }
TRPLE WALL (PPP.B-640) (Not over 4 cu.ft.} i
. REQUESTED DELIVERY | i. SHIPMENT ORDERED NTO AND OUT OF ST ON DATES | _ caproms/Over 4 ou ft flsss then 7 oo f1.)
DATE(YYYYMMDD) INDICATED AND AUTHORIZED BY SIT CONTROL NO. M forer T il
w. CARTONS(7 cu.ft/less than 15 cu.ft.) | |
I - T
) WAS STORAGE POINT FOR CARRER'S CONVENIENCE (X ond) |ves [ Ino x. TOTAL PACKING CHARGE :
14. REWEIGH CERTIRCATION (If applicable) | 8. NUMBER y. LABOR (Describe service in *Remarks®)
b. ORIGINAL GROS c. REWEIGH GROSS {Enter numbar of mm-hours) i
| d. ORGINALTARE . REWBGH TARE 2. (X s applicable) | | EXTRA DELIVERY :
jr f. ORGINAL NET 9. REWEIGH NET 1 EXTRA PICKUP AUXIUARY SERVICES | )
1
Lis. APPUANCES SERVICED (Owner/Agent must initial each entry separstely.) as. PIANO/ORGAN CARRY SERVICE ] ! |
! TYPE T MAKE/MODEL NOMANUFACTURER | OWNGRACENT |y) "EIEVATORSTAIRIEXCESS DISTANCE GHARGE |
- i b. [ cc. SERVICING APPUANCES/OTHER ARTICLES
| (As itamized md initisied in item 15
! i ”7 dd. OTHER (Describe in *Remarks®) ] t
i ! !
0. TOTAL ACCESSORIAL SERVICE CHARGES : |
Il 1 |
17. REMARKS \
— ]
[ 18. STATEMENT OF OWNER MILITARY INSPECTORITRANSPORTATION OFRCER ‘
| . MATERIALS WERE FURNISHED/ACCESSORIAL SERVICES WERE PERFORMED b. SIGNATURE (Do nof sign until Carrier hes compleled column 16{2).}| c. DATE SIGNED !
© | AT ORIGIN | OTHER (Expigin} 7 (YYYYMMOD)

AT DESTINATION

19. TRANSPORTATION OFFICER CERTIMCATION. i CERTIFY

CERTIACATION
IRD PARTY SERVICES

a. SERVICES ACCOMPUSHED (X as applicable)
| (1) ACCESSORIAL SERVICES (Listed in #om 16) |

|| (6) WAITING TIME
(7) UNPACKING SERVICE (Baggage only)

T (9) OTHER(specity)

| 2y STORAGEIN.TRANSY | (5) BULKY ARTICLE CHARGE {8) OVERTME LOADING/UNLOADNG CHARGE
| b. SIGNATURE OF TRANSPORTATION OFRCER ¢. TITLE (Print of type) d. DATE SGNED
l (Yevvauon)
|

DD FORM 619, OCT 1998 (EG) PREVIOUS EDITION 1S OBSOLETE



STATEMENT OF ACCESSORIAL SERVICES PERFORMED Form Approved |

‘ (STORAGE-IN-TRANSIT DELIVERY AND REWEIGH) I g’;ga’;’%c‘:’;’;"g%?,

|
ﬂnpﬁkmhﬁmdmt“bmiﬂ‘nm: “hmmmm.ﬂh’&m’
I

e dats neaded, and and reviewing thecoliscion of hformation, this burden eatimuls or any other mpect of this collection
of for the L] of
F llomﬁﬁmh?‘. M' me Defense, - ] p PP g =

&EASE DO NOT RETURN YOUR FORM TO THE ABOVE ADDRESS. |

| DISTRIBUTION: 1. ORIGINAL COPY TO CARRIER. 3. ADDITIONAL COPIES MAY BE MADE FOR CARRIER'S USE.
2. COPY TO PROPERTY OWNER. ;
1. GOVERNMENT BILL OF LADING 2. DATE OF PICKUP AT ORIGIN L1 3. STORAGE-IN-TRANSIT (SIT) [

|
NUMBER (YYYYMMDD) | "a. STORED AT (City and State) Li SIT SERVICES WERE PROVIDED \

AT (X as applicable)

"] DESTINATION OTHER

3.a. NAME OF OWNER (Last, First, Middle Initial)

c. DATEIN d. DATEOUT e. NUMBER |1, NET WEIGHT
585N — RANK OR GRADE (YYYYMMODD) (YYYYMMDD) OF DAYS
|
4. ORIGIN OF SHIPMENT 5. DESTINATION OF SHIPMENT g. THIS SHIPMENT WAS ORDERED INTO AND OUT OF SIT ON DATES
| | INDICATED HEREON AND AUTHORIZED BY SIT CONTROL NUMBER: |
| {
6.2. ORDERING ACTIVITY/ Tb. LOCATION !
INSTALLATION NANE ‘ | SIT IN EXCESS OF 90 DAYS WAS AUTHORIZED (X) YES NO |
h. SIGNATURE OF TRANSPORTATION OFFICER i DATE
7.2. NAME OF CARRIER b. NAME OF AGENT (Last, First, Middle inftial) (YYYYMMDD)
8. SIGNATURE OF CARRIER'S REPRESENTATIVE 9. DATE 14. REWEIGH CERTIFICATION
(YYYYuMED) a. ORIGINAL GROSS b. REWEIGH GROSS ;
g c. ORIGINAL TARE d. REWEIGH TARE |
10. CARRIER'S SHIPMENT REFERENCE No.ﬁt AGENT OR DRIVER CODE d. ORIGINAL NET e. REWEIGH NET |
‘ j {. THIS SHIPMENT WAS ORDERED FOR REWEIGH AND SERVICES WERE
12. REMARKS ACCOMPLISHED AS SHOWN ABOVE. !
(1) SIGNATURE OF TRANSPORTATION OFFICER [ Z) DATE
(YYYYMMDD)

| ‘
|
15. ADDITIONAL SERVICES | (1) NUMBER| (2) UNT PRICE | (3) CHARGE |

2. LABOR - NUMBER OF MAN-
HOURS (Describe services in i
*Remarks"®) : ‘

1
I

b. PIANO/ORGAN OR
EXCESS CARRY SERVICES

1

c. OTHER (Describe in
“Remarks”) [
!

|16. CONSIGNEE'S STATEMENT OF DELIVERY AND LOSS OR DAM AGE i

3 Notice is hereby given to the carier to whom this siatemart of accessarial sarvices performed is susrendesd thet the shipmant was
recsived in condition as shown below and thet claim, if any, will be made for the value of such loss and or damage as indicated

i
3. DESCRIPTION OF LOSS OR DAMAGE b. ACTUAL ORESTIMATED WEIGHT [

i

j 17. WAIVER a. INVENTORY NUMBERS b. SIGNATURE

i Unpaciing and removal of packing rmatesial,
| bosee/ cartons, and other delxis Is hereby waived.

‘) 18. CERTIFICATION. | have recsived the property described on this fome

j a. FROM (Name of Transportation Company) I'b. AT (Actual Point of Delivery) in appssent goad order and condition

( ! ecept as noted above. |
¢. SIGNATUREOF CONSIGNEE ORAUTHORIZED AGENT d. DATE OF DELIVERY (YYYYMMDD) ‘

| |
DD FORM 619-1, OCT 1998 (EG) PREVIOUS EDITION IS OBSOLETE

Figure 405-4. DD Form 619-1, Statement of Accessorial Services Performed.
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SAMPLE MESSAGE

CERTIFICATE FOR DELIVERY FROM STORAGE IN-TRANSIT (SIT)

FROM:  CPPSO NORFOLK VA// (First Destination PPSO)

TO: ORTH AMERICAN VAN LINES// (Carrier Tendered Shipment)
INFO: ABC WAREHOUSE INC// (SIT Facility)
416BMW GRIFFISS AFB NY//LGTT// (Origin PPSO)
CDR USAARMC FT KNOX KY//DIO-TRANS// (Second Destination PPSO)
UNCLAS

SUBJECT: CERTIFICATE FOR DELIVERY FROM STORAGE IN-TRANSIT (SIT)

1. SHIPMENT INFORMATION:
A. PERSONAL PROPERTY SHIPMENT OF: _ (Member's Name) , __(Social Sec

(Member's Rank) , TENDERED TO GBL NO. _(GBL Number) , _(Code Number) , TO

(Name of Carrier & SCAC) _, BY PPSO AT __(Origin PPSO)
B. PLACED IN SIT ON _ (Date) AND ORDERED OUT ON _ (Date) FROM _ (SIT Facility) , SIT
NUMBER ___(Number) _, TO BE DELIVERED TO _(City & County of Final Destination .
C. SITUSED AT FIRST DESTINATION: (Number of days at first destination) ; REMAINING SIT
AUTHORIZED: (Authorized days remaining)
2. NO OTHER GBL WILL BE ISSUED. ALL CHARGES WILL BE COMPUTED IAW DELIVERY FROM
SIT RATE CONTAINED IN APPLICABLE MILITA
3. AUTHORIZING OFFICIAL:
Drafter Typed Name, Title, Office Symbol, And Phone

" AT > e

yped Name, Title, Office Symbol, And Phone.

Y BASIC TENDER SUPPORTED BY DD FORM 619.

Figure 405-5. Sample Message, Certificate for Delivery from SIT.



344 OAK STREET NEWTON MI 48217/
INFO: NAS MAYPORT FL// (New Destination PPSO)
NAF SIGONELLA SICILY// (Origin PPSO)
UNCLAS
SUBJECT: CERTIFICATE FOR DIVERSION//

1. THE PERSONAL PROPERTY SHIPMENT: (Member's Name) ; SSAN:

(Member’s SSAN) ; RANK: _ (Rank) . TENDERED MBER: (GBL Number)

TO _(Name of Carrier & SCAC) , BY THE PPSO AT ___(Origin) _, ON __(Pickup Date) , WITH

(Diversion Date)  TO (New Destination) , WITH A NEW RDD OF _ (New RDD)

"~
<
0N
~
)
)
S
8
Q.
o
(4}
s
»
>
{
&)

2. (Identify letter or other authority or reason for diversion
PCS ORDERS, DATED 20 JUL 92, ARE AUTHORITY FOR DIVERSION.
3.  NO OTHER PPGBL WILL BE ISSUED. ALL TRANSPORTATION COST, DIVERSION
CHARGE, AND ADDITIONAL COSTS, IF ANY, WILL BE COMPUTED IN ACCORDANCE WITH
APPLICABLE RATE SOLICITATION AND CHARGED TO THE APPROPRIATION SHOWN ON

THE ORIGINAL PPGBL.

1}y ivame, titié, Ujjice Symoou, ana 1 none
Ligeemen ANE £ CQoemnnla NMaocoage Namtifznnts £ i onas A
rigure 4US-6. Sampie Message, Lertilicate 1or Uiversion
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